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I Introduction/Overview

The Drug Free Schools and Campuses Regulations (34 CFR Part 86) of the Drug-Free Schools and
Communities Act (DFSCA) require an institution of higher education (IHE) such as Asheville-Buncombe
Technical Community College (A-B Tech) to certify it has implemented programs to increase awareness
and prevention of alcohol and other drug abuse. Additionally, DFSCA ensures that IHE’s implement
programs and procedures preventing the distribution of illicit drugs both by A-B Tech students and
employees both on its premises and as a part of any of its activities. At a minimum, each institution of
higher education must annually distribute the following in writing to all students and employees:

. Standards of conduct that clearly prohibit the unlawful possession, use or distribution of
illicit drugs and alcohol by students and employees;

. A description of the legal sanctions under local, state, or federal law for the unlawful
possession or distribution of illicit drugs and alcohol;

. A description of any drug or alcohol counseling, treatment, or rehabilitation or reentry
programs that are available to students and employees; and

. A clear statement that the institution will impose sanctions on students and employees and

a description of those sanctions, up to and including expulsion or termination of
employment and referral for prosecution, for violations of the standards of conduct.

The law further requires that the institution conduct a biennial review of its program with the following
objectives:

. Determining the effectiveness of the Drug and Alcohol Abuse Prevention Program (DAAPP)
and implementing changes to the alcohol and other drug programs if they are needed; and
. To ensure that the sanctions developed are enforced consistently.

The biennial review must also include a determination as to:

. The number of drug- and alcohol-related violations and fatalities occurring on the campus or
as part of their activities that are reported to campus officials;
. The number and types of sanctions the IHEs impose on students or employees as a result of

such violations or fatalities.

A-B Tech acknowledges its legal obligation to conduct a biennial review of compliance with the Drug-
Free Schools and Communities Act (DFSCA) and authorizes an administrative review to be conducted to
determine if the college fulfills the requirements of the previously mentioned Federal regulations. The
Vice President of Student Services office is responsible for conducting the review and reporting on the
findings. The purpose of this report is to comply with the DFSCA by using data collected over the past
two years and to provide evidence of the procedures in place for subsequent biennial reports. The
following campus units provide information and data for biennial reports:

. Office of the Vice President of Student Services
. Office of Human Resources

. Office of Student Life and Development

. Office of Support Services

. Office of A-B Tech Police and Security



Specifically, the following individuals provided information and helped compile and assess data for this
Biennial Review:

° Office of the Vice President of Student Services, Dr. Fairley Patton, Vice President of Student
Services and Kim England, Executive Assistant

. Office of Human Resources, Darryl Rhymes, Interim Executive Director of Human Resources
and Organizational Development

. Office of Student Life and Development, Michele Hathcock, Director of Title IX Compliance
and Student Life and Development

. Office of Support Services, Heather Pack, Director of Support Services

. Office of A-B Tech Police, Kara Walker, Chief of Campus Police

The intention of this document is to meet the legal requirements of conducting a biennial review and
also summarize the programs and activities related to alcohol and drug prevention on A-B Tech’s
campus during the 2022-2023 and 2023-2024 academic years. The following information was examined
for the biennial review:

. Drug and Alcohol Policy

. Alcohol and drug information provided students

. College policies for students and employees related to drug and alcohol use and the
sanctions imposed for failure to comply

. Drug and Alcohol Abuse Prevention Program located in Appendix A

. Various resources available to students and employees regarding drug and alcohol abuse

. Incident reports filed by the A-B Tech Police Department during the 2022-2023 and 2023-

2024 academic years related to any possible infractions of the drug and alcohol policy
presented to students

. Code of Student Conduct files related to any possible infractions of the drug and alcohol
policy presented to students

The Biennial Review report will be filed both electronically and in hard copy. The electronic file will be
located on our Consumer Information page located at http://www.abtech.edu/consumer-information
under Health Information. The hard copy will be located in the office of the Vice President for Student
Services.

Il. Annual Policy Notification Process

A-B Tech is committed to providing a drug-free environment for all students and staff. A-B Tech strives
to remain in compliance with the requirements of the Drug-Free Schools and Communities Act. The
College has adopted and implemented programs to prevent the abuse of alcohol and use or distribution
of illicit drugs both by students and employees both on its premises and as a part of any of the college’s
activities.

Additionally, the Community Relations and Marketing department sends out the following notices to all
employees and students annually.



Sent on September 20, 2022
Dear A-B Tech Community,

It is the policy of the Board of Trustees that A-B Tech will maintain a learning and working environment
that is free from the negative impact of drug and alcohol abuse. In compliance with the Drug Free
Workplace Act and the Drug Free Schools and Campuses Act, this is an annual notification to inform
employees and students of A-B Tech’s Drug and Alcohol Policies /Procedures as well as the College’s
Drug and Alcohol Abuse Prevention Plan (DAAPP).

Detailed information, including each document referenced above, can be found under the Health
Information section of the Consumer Information page of the college
website: https://www.abtech.edu/consumer-information.

Sent on September 29, 2023
Following is the annual notice for A-B Tech employees and students.

It is the policy of the Board of Trustees that A-B Tech will maintain a learning and working environment
that is free from the negative impact of drug and alcohol abuse. In compliance with the Drug Free
Workplace Act and the Drug Free Schools and Campuses Act, this is an annual notification to inform
employees and students of A-B Tech’s Drug and Alcohol Policies /Procedures as well as the College’s
Drug and Alcohol Abuse Prevention Plan (DAAPP).

Drug and Alcohol Abuse Prevention Plan

Drug and Alcohol Policy

Drug and Alcohol Procedure

Detailed information, including each document referenced above, can be found under the Health
Information section of the Consumer Information page of the college
website: https://www.abtech.edu/consumer-information.

Thank you for your attention to this important topic.

Currently Enrolled Students

A-B Tech has a college wide Drug and Alcohol policy which is presented during the new student
orientation and published in various accessible locations on the A-B Tech website and in the College
catalog and student handbook. In addition to the new student orientation, students are also shown
where to access the online College Catalog and Student Handbook where the Drug and Alcohol policy
can be found. A-B Tech also publishes a Consumer Information page on the College’s website which
contains the following:

e Drug and Alcohol Abuse Prevention Program (DAAPP) - Appendix A. This policy includes:
e The Drug and Alcohol Policy and Procedure is also available in Appendix B. This policy includes:
o Standards of conduct that prohibit unlawful possession, use or distribution of illicit
drugs and alcohol on its property or as a part of its activities;



o Adescription of the health risks associated with the use of illicit drugs and abuse of
alcohol;
o A description of counseling or treatment programs;
o Aclear statement and description of the disciplinary sanctions the institution will
impose on students and employees.
e The current Biennial Review
e Alink to the A-B Tech Police/Security Overview

The Code of Student Conduct and Student Due Process are printed in the College Catalog and the
Student Handbook each year. These publications are available both in print and online, so they are
widely accessible for all students. A copy of the Code of Student Conduct is located in Appendix C and a
copy of the Student Due Process is located in Appendix D.

Employees

Asheville-Buncombe Technical Community College Human Resources Office provides a copy of the Drug
and Alcohol Policy to all new employees in the New Hire Packet upon hire and each new employee signs
an acknowledgement of receipt. Emphasis is placed on the importance of this policy during full-time
new hire orientation. A copy of the new employee orientation agenda slide, including the Drug and
Alcohol policy, from new employee orientation presentation and acknowledgment form signed by new
employees is located in Appendix E.

Policies and Procedures on A-B Tech website:

https://policies.abtech.edu/Policies/Forms/Chapter%20View.aspx

1l. Program Description

Employees

The following resources and programs are available for employees at A-B Tech:

e A-B Tech encourages the identification and treatment of alcohol and chemical dependency in its
early stages before work is affected. Toward this end, the College retains the services of an
Employee Assistance Program (EAP) to assist employees who request help with substance
abuse. Employees will not be disciplined, demoted, or terminated for seeking professional
counseling and/or treatment to recover from an alcohol or chemical dependency. However,
employee performance and work behavior will continue to be evaluated consistent with the
College’s expectations and requirements.

e A-B Tech partners with Employee Assistance Network (EAN) to offer employee educational
programming on drug and alcohol awareness, including information on the health risks
associated with drug and alcohol usage. EAN also offers confidential short-term counseling and
referrals.

e Participate in the employee assistance and/or complete a treatment program, if required by the
College as a condition of continued employment.



A-B Tech Human Resources department hosts an annual employee benefits fair as a component
of the college-wide Wellness Fair each fall. EAN is a vendor at this annual event. This event
helps to introduce employees to college and community resources and services related to drug
and alcohol abuse prevention and treatment options.

Participation in College Sanctioned and other Work-related Activities where Alcohol is served:

When an employee and/or guest attend a college-sanctioned or work-related activity where
alcohol is served, each individual is expected to use good judgment with regard to the amount of
alcohol consumed and the legal requirements for safely driving away from the activity. Under no
circumstances may an individual under the age of 21 hold or drink an alcoholic beverage on the
College’s premises or during a work-related activity at another location.

When the activity is hosted by A-B Tech, the College will arrange for alternate transportation to
assist an impaired employee and/or guest in getting home safely when the need is brought to the
attention of the A-B Tech employee in charge of the activity. In all situations, each employee and/or
guest is responsible for their own behavior and any resulting consequences.

When an employee is chaperoning students on an off-site activity, they have an obligation to
inform the students that the College’s Drug and Alcohol policy is still in effect. Knowingly permitting
a student to consume alcohol, except as specifically allowed by the Drug and Alcohol Policy, may
result in disciplinary action or dismissal, depending on the College’s interpretation of the
circumstances and/or legal requirements.

Currently Enrolled Students

The following programs for alcohol/substance misuse prevention and/or the provision of treatment
information are available to currently enrolled students at A-B Tech:

The staff from Support Services hosted an information booth at the Fall Festival Welcome Back
event to help make students aware of their services. The staff also makes classroom
presentations during the semester.

Students may be referred for individual counseling as a part of their sanction for violating the
Code of Student Conduct related to drug and alcohol abuse.

Additional educational materials, printed brochures, programs, and other resources are
available through both the Student Life and Support Services departments in the Coman Student
Center, Bailey Student Services Center, and through the A-B Tech Student Health Clinic.

Support Services can provide short-term counseling for students with concerns regarding drug
and alcohol abuse. For longer-term treatment, the student will be referred to community
counseling and rehabilitation services.

The Student Life and Development department hosts a Wellness Fair event each fall for
students. This event helps to introduce students to college and community resources and
services related to drug and alcohol abuse prevention and treatment options.



e Support Services hosts an Addiction, Recovery, and Coping Event each spring semester. This
event/series provides psychoeducational information regarding coping with stress, addiction
(both own and others), and resources for treatment/support. (www.abtech.edu/arc)

Iv. Program Results and Goal Achievement

Employees

A-B Tech encourages the identification and treatment of alcohol and chemical dependency in its early
stages before work is affected. Toward this end, the College retains the services of an Employee
Assistance Program (EAP) to assist employees who request help with substance abuse. Employees will
not be disciplined, demoted, or terminated for seeking professional counseling and/or treatment to
recover from an alcohol or chemical dependency. However, employee performance and work behavior
will continue to be evaluated consistent with the College’s expectations and requirements. During the
2022-2023 and 2023-2024 academic years, there were no referrals made for employees regarding
Alcohol or Drugs.

A-B Tech partners with EAN to offer employee educational programming on drug and alcohol
awareness, including information on the health risks associated with drug and alcohol usage. EAN also
offers confidential short-term counseling and referrals. During the 2022-2023 and 2023-2024 academic
years, there were no referrals made for employees regarding alcohol and drugs.

A-B Tech Human Resources department hosts an annual employee benefits fair as a component of the
college-wide Wellness Fair each fall. This event helps to introduce employees to college and community
resources and services related to drug and alcohol abuse prevention and treatment options.

Currently Enrolled Students

RESET room participation

A-B Tech provides a room for students to come Individuals Number of Average Time
and reset to cope with any stressors (addiction signed in sign-ins in Room
related or mental health challenges). The room is (visits to

always staffed with a support person when open room)

(Monday-Friday 9-5). The following is the activity
for the 2022-2024 academic years.
(www.abtech.edu/arc)

Semester

2022fa 45 18 56
2023sp 102 33 2:13
2023fa 454 226 1:05
2024sp 225 89 47

During the 2022/2023 academic year, produced the following publications and services as well as hosted
events for our students, staff, and faculty:



October 5, 2022 - Wellness Fair and Drug Take Back Event
March 30, 2023, we did the student panel for ARC. We had 38 in person, 17 online for a total of
55 participants.

During the 2023/2024 academic year, produced the following publications and services as well as hosted
events for our students, staff, and faculty:

August 30, 2023 - Anne Seaman, the benefactor to the RESET room, sponsored an Ice Cream
Social in the RESET room to increase awareness of the room.

October 30, 2023 — Well-O-Ween Health Fair was held for both staff and students.

March 18-21, 2024, we did 4 different sessions. Each was recorded and has been posted to
www.abtech.edu/arc for review. We had the following attendance (18 on Monday, 16 on

Tuesday, 14 on Wed, and 11 on Thurs.).

Examples of the invitation emails, brochures and program assessments/results are located in Appendix F
with the hard copy of this report in the Vice President for Student Services office.

A-B Tech also provides the following brochures for all students and staff located in the Bailey Building
and the Coman Student Center:

O 0O 0O 0O 0O O O O O O O O

Alcohol Use and You

Be Aware. Don’t Share. Lock Your Meds.

Drugs and HIV; Talk About It
Seeking Drug Abuse Treatment: Know What to Ask
Tips for Cutting Down Drinking

Today’s Alcohol Demands a Closer Look

Harmful Interactions: Mixing Alcohol with Medicine

Prescription Drugs
Helping a Friend

A Family History of Alcohol

About Recovery

Getting Help in a Crisis

A-B Tech has conducted a review of the conduct and legal violations that occurred during the review

timeframe. Listed below are the violations and the sanctions imposed for each.

Violation | Date of Gender Age | Type of Student | Legal/Disciplinary | Sanction Notes

Type Violation (CU or CE) Charges Imposed

Drugs 12/5/2023 | F 18 Middle College Legal Three Day | Drugs seized by

. Suspension | campus police.

Dr‘ug Possession by Middle Referred student
Misdemeanor College back to high
Handled by school.
Middle College




A copy of the incident report used for this report are located in Appendix G with the hard copy of this
report in the Vice President for Student Services office.

V. Program Strengths and Areas of Concern
Strengths

e We continue to host a dedicated safe space, called the RESET room, established for students in
recovery.

e Astudent advocacy based sanctioning procedure, including mandated counseling sessions, for
student discipline regarding substance misuse has been developed and implemented.

e Spring awareness event, Addiction, Recovery, and Coping changed to a virtual week-long series
of videos and resources. All videos were recorded and are available at www.abtech.edu/arc
along with resources. Reformatting ARC has increased participation and access to information
outside of a 1-day event. www.abtech.edu/arc is the video created to alert the campus
community of the effects of opioid addiction as well as resources.

e A-BTech included the Drug and Alcohol Policy and Procedure in the Annual Security Report
which is distributed to employees and students each fall.

e The College added the Drug and Alcohol Policy and Procedure to the Consumer Information
page on the College website. Furthermore, all College policies and procedures are viewable on
the College website at https://www.abtech.edu/consumer-information.

e The College included the Drug and Alcohol Policy and Procedure each year in the Student
Handbook.

e Continued to fund the on-campus Health Clinic that is offered weekly to all students and
employees.

e All Campus Police officers have been trained in the administration of Narcan. The College
purchased a Narcan kit for each officer.

e Partnership with the Buncombe County Substance Free Youth Coalition to ensure consistent
community messaging and expands access to resources for students and for staff.

e The College hosts an annual Wellness Fair with community partners to support students with
their journey of addiction and recovery.

e The College partners with Buncombe County Substance Free Youth Coalition and the Buncombe
County Sheriff’s office to host Drug Take Back events.

e The College CARE Team meets on a monthly basis to discuss concerning student behavior
including drug and alcohol misuse.

e Since the last Biennial Review, there was a decrease in student cases related to drug and alcohol
misuse from 6 to 1 case.

e Support Services started hosting Master level graduate intern for counseling and mental health
awareness including substance misuse issues.

Concerns

Continued budgetary constraints may limit the opportunity to expand drug and alcohol
prevention professional development and training. We are foreseeing continued budgetary
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VI.

restraints due to the pandemic, and this may restrict the ability to provide resources to
students.

Concerns over the increase in mental health issues and substance misuse due to isolation and
lack of mental health support during the pandemic.

The continued growth and usage of electronic cigarettes and the concern of other substances
that could be used in this device.

The College is concerned about the effects of the pandemic on students including the lack of
social connection and access to resources.

The continued concern with the number of high school students and substance misuse
violations in conjunction with the decline in student mental health is exacerbating the problem
of substance misuse on campus.

Program and Policy Revision Recommendations

The College is developing psychoeducational interactive sessions to support those in recovery.
Develop student referral for personal, legal, and financial counseling.

Continue to offer expanded virtual programs and resources.

Continue to send drug and alcohol abuse awareness and prevention activities offered by the
College students and employees annually.

Continue to include the DAAPP on the Consumer Information page on the College website.
Encourage Early and Middle College high school administrators to review the College’s Drug and
Alcohol Policy and Procedure and communicate the expectations to their students each
academic year.

Include hi-flex opportunities for remote and in-person participation in programs, services, and
information.
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Al3tech

Community College

Appendix A

Drug and Alcohol Abuse
Prevention Program
(DAAPP)

For Students and Employees

Biennial Review Period: August 2022 to July 2024
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Annual Review Published: September 30, 2024

Asheville-Buncombe Technical Community College

The Drug Free Schools and Campuses Regulations (34 CFR Part 86) of the Drug-Free Schools and
Communities Act (DFSCA) requires an Institution of Higher Education (IHE) such as Asheville-Buncombe
Technical Community College (A-B Tech), to certify that it has implemented programs to prevent the
abuse of alcohol, use and/or distribution of illicit drugs both by A-B Tech students and employees either
on its premises and as a part of any of its activities. At a minimum, an IHE must annually distribute the
following in writing to all students and employees:

Standards of conduct that clearly prohibit the unlawful possession, use or distribution of illicit drugs
and alcohol by students and employees; (see Appendix A for the Drug and Alcohol Policy and
Procedures, Appendix B for the Code of Student Conduct Policy and Procedures, and Appendix D for
the Threat Assessment Policy and Procedures)

A description of the legal sanctions under local, state, or federal law for the unlawful possession or
distribution of illicit drugs and alcohol (see Legal Sanctions on page 7)

A description of the health risks associated with the use of illicit drugs and alcohol abuse (see Health
Risks on page 8)

A description of any drug or alcohol counseling, treatment, or rehabilitation or reentry programs
that are available to employees or students (see Drug and Alcohol Programs on Page 13); and

A clear statement that the institution will impose sanctions on students and employees and a
description of those sanctions, up to and including expulsion or termination of employment and
referral for prosecution, for violations of the standards of conduct or law (see Disciplinary Sanctions

on Page 15)

I. Standards of Conduct Overview

A-B Tech is committed to providing a drug-free learning and working environment. From a safety
perspective, the use of drugs or alcohol may impair the well-being of students, employees, and visitors,
interfere with the College’s educational environment, and result in damage to College property.
Therefore, it is the College’s policy that the unlawful manufacture, distribution, dispensation,
possession, or use of alcohol, illegal or unauthorized controlled substances or impairing substances are
prohibited at any College location by college students and employees.

A-B Tech complies with the Drug Free Workplace Act and the Drug Free Schools and Campuses Act
(DFSCA) and applicable Department of Education requirements by instituting the following practices:

1. The College will conduct an annual review of the effectiveness of the Drug and Alcohol Abuse
Prevention Program (DAAPP). This activity will be the responsibility of the Vice President for
Student Services, Executive Director of Human Resources and Organizational Development, or
designee. The review will be completed by June 30 of each year so that this information may
be used to revise the DAAPP for optimum effectiveness.
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2. Annual review of information will be compiled to produce a biennial review as required by the
Department of Education and the DFSCA.

Definitions

Alcohol means any beverage containing at least one-half of one percent (0.5%) alcohol by volume,
including malt beverages, unfortified wine, fortified wine, spirituous liquor and mixed beverages.

College Location means in any College building or on any College premises; in any College-owned
vehicle or in any other College-approved vehicle used to transport students/employees to and from
College or College activities; and off College property at any College-sponsored or College-approved
activity, event or function, such as a field trip or athletic event, where employees and students are
under the College’s jurisdiction.

Controlled Substance means any substance listed in 21 CFR Part 1308 and other federal regulations,
as well as those listed in Article V, Chapter 90 of the North Carolina General Statutes. Generally, the
term means any drug which has a high potential for abuse and includes, but is not limited to: heroin,
marijuana, cocaine, PCP, GHB, methamphetamines, and crack. This term also includes any drugs that
are illegal under federal, state or local laws and legal drugs that have been obtained illegally or
without a prescription by a licensed healthcare provider or are not intended for human consumption.
The term also applies to improper use of over-the-counter medication.

Conviction means a finding of guilt (including a plea of nolo contendere) or imposition of sentence, or
both, by any judicial body charged with the responsibility to determine violations of the Federal or
State criminal drug and alcoholic beverage statutes.

Impairing Substances means any substance taken that may cause impairment, including but not
limited to bath salts, inhalants, or synthetic herbs.

Reasonable Suspicion is the legal standard required before the College can require a student or
employee to take a drug or alcohol test. Some of the factors that constitute reasonable suspicion are:
a) direct observation of drug use or possession; b) direct observation of the physical symptoms of
being under the influence of drugs; c) impairment of motor functions; d) pattern of abnormal or
erratic conduct or behavior; or e) reports from reliable sources or credible sources (anonymous tips
may only be considered if they can be independently corroborated).

Safety-Sensitive Employee means employment positions where the duties involve such a significant
risk of injury to others that even a momentary lapse of attention can have disastrous consequences or
positions where a single slip-up may have irremediable consequences; the employee will have no
chance to recognize and rectify the mistake, nor will other personnel have an opportunity to intervene
before harm occurs.

The following positions are designated as safety-sensitive:

a. All A-B Tech Police employees except those who perform purely administrative, office
duties.
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b. All Facilities and Plant Operations employees who:

e As part of their routine, required job duties, must drive a motor vehicle on a regular
basis. The requirement of driving as a job duty must be part of the employee’s primary
job duties and such driving is done on a regular basis and not simply an employee who
might on occasion be asked to drive; and/or

o  While performing their required job duties, are subject to little to no direct
supervision and work alone.

Limited Immunity

A-B Tech realizes that individuals may be hesitant to report to College officials or participate in the
resolution process because they fear that they themselves may be accused of policy violations, such as
underage drinking or being under the influence of drugs and alcohol at the time of the incident. To
encourage individuals to receive appropriate help for various circumstances and to encourage reporting,
limited immunity will be provided in the following incidents:

1. Sexual misconduct: The College offers the reporting party and witnesses limited immunity
from minor drug and alcohol policy violations. (Refer to the Sexual Misconduct Policy 112)

2. Substance misuse treatment: The College offers the reporting party limited immunity when
seeking treatment assistance for an addiction. Likewise, a person seeking medical assistance
for an individual experiencing a drug-related overdose may also be permitted limited
immunity from minor drug and alcohol policy violations.

Senate Bill 20 - On April 9th, 2013 the NC General Assembly approved an act to provide limited
immunity from prosecution for (1) certain drug-related offenses committed by an individual who seeks
medical assistance for a person experiencing a drug-related overdose and (2) certain drug-related
offenses committed by an individual experiencing a drug-related overdose and in need of medical
assistance; to provide immunity from civil or criminal liability for (1) practitioners who prescribe an
opioid antagonist to certain third parties and (2) certain individuals who administer an opioid antagonist
to a person experiencing a drug-related overdose; and to provide limited immunity from prosecution for
certain alcohol-related offenses committed by persons under the age of 21 who seek medical assistance
for another person. The entire bill can be found at:
http://www.ncga.state.nc.us/sessions/2013/bills/senate/html/s20v7.html.

Currently Enrolled Students

1. No student shall distribute, dispense, possess, use or be under the influence of Alcohol, illegal
or unauthorized Controlled Substance or Impairing Substance at a College Location at any
time. The exceptions to this general rule are:

a. Consumption and possession of alcohol is permitted for authorized viticulture/enology
courses and brewing, distillation, and fermentation courses.

b. Consumption and possession of alcohol is permitted for the purpose of conducting
scientific, chemical, pharmaceutical, mechanical, industrial, and educational research so
long as directed or supervised by an instructor.

c. Consumption and possession of alcohol is permitted as part of a culinary class pursuant to
an established curriculum.

15



A student’s legal use of prescribed or over-the-counter drugs is not a violation of policy only if
such use does not endanger the student or others and it does not interfere with student
learning or participation in student-related activities. Students shall be held strictly
accountable for their behavior while under the influence of prescribed drugs or over-the-
counter drugs.

Any student who manufactures, possesses, uses, sells, gives, or in any way transfers a
Controlled Substance or Impairing Substance while at a College location will be subject to
disciplinary action up to and including expulsion and referral for prosecution, and possible
legal sanctions.

A-B Tech hosts an Addition, Recovery, and Coping (ARC) program for students during the
spring semester. This program is open to all students but may be required for students in
violation of this policy as a first level disciplinary sanction. Additional educational materials,
programs, and other resources are available through both our Student Life and Support
Services departments.

Instructors have the discretion to determine whether a student may be under the influence of
drugs or alcohol. If the instructor suspects a student is under the influence of drugs or
alcohol, they should contact A-B Tech Police to remove the student from the classroom.
Instructors must notify the Vice President for Student Services or designee of this alleged
violation of Code of Student Conduct as soon as possible.

A-B Tech complies with applicable Department of Education requirements by taking the
following steps, as they apply to students:

a. Prepares the College’s Drug and Alcohol Abuse Prevention Program (DAAPP) for annual
distribution to all currently enrolled students.

b. Publishes the Drug and Alcohol Policy and Procedures on the website and establishes an
annual email notification to students with a link to the online documents.

c. Incorporates information about Drug and Alcohol Policy and Procedures in New Student
Orientation and the Student Handbook.

d. Reserves the right to search the student, vehicle, and/or personal property of student when
on College property or other location where instruction occurs, consistent with applicable
law.

A student who violates the terms of this policy will be subject to disciplinary action in
accordance with the Code of Student Conduct and Student Due Process policies and procedures.
The Vice President for Student Services or designee may require any student who violates the
terms of this policy to satisfactorily participate in a drug abuse awareness program or other
sanctions as listed below. For more severe infractions, the student may be required to complete
an off-campus drug or alcohol abuse rehabilitation program sponsored by an approved private
or governmental institution as a precondition of continued enrollment at the College. The
following sanction options may include, but are not limited to, the following:
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a. Determination of disciplinary Warning, Probation, or Suspension.

b. Complete a drug and alcohol use assessment in order to identify the student’s current level
of use and to identify appropriate service recommendations.

c. Required to attend one or more collegiate recovery group and/or a community recovery
event.

d. Mandatory counseling on drug or alcohol abuse.
e. Referral for offsite formal clinical assessment and treatment.

Employees

A-B Tech complies with the Drug Free Workplace Act and applicable Department of Education
requirements by taking the following steps, as they apply to employees:

1. Prepares the College’s Drug and Alcohol Abuse Prevention Program (DAAPP) for annual
distribution to all employees.

2. Publishes the Drug and Alcohol Policy and Procedures on the employee Portal page and
established an annual email notification with a link to the online documents.

3. Incorporates information about the Drug and Alcohol Policy and Procedures in New Employee
Orientation.

4. Offers an Employee Assistance Program (EAP), which includes drug and alcohol information,
short-term counseling, and referrals.

5. Notifies employees of their obligation to inform the Human Resources Department of any
conviction of a criminal drug violation in the workplace (see below).

6. Maintains a process for notifying the contracting or granting agency within ten days of receiving
notice that a covered employee has been convicted of a criminal drug violation that occurred
while on the College’s premises or while participating in a work-related activity. Conducts a
thorough and timely assessment regarding internal consequences for such conviction.

7. Reserves the right to search the person, vehicle, and/or personal property of employees when
on College property and/or while on duty regardless of location, consistent with applicable law.

8. Establishes a separate file in the Human Resources Department where employee drug/alcohol
information is maintained. The confidentiality of any medical issues discussed is protected as
required by law, and this information will only be shared on a legitimate need-to-know basis or

when required by law.

9. Consistent with the Drug Free Workplace Act, employees are required to:
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1. Sign a Drug-Free Workplace Statement as a condition of employment.

2. Abide by all terms of the Drug and Alcohol Policy and Procedures.

3. Notify the Human Resources Department in writing, within five calendar days after
conviction of a criminal drug violation that occurred while on the College’s premises or while
participating in a work-related activity.

4. Participate in the Employee Assistance Program and/or complete a treatment program, if
required by the College as a condition of continued employment.

5. The legal use of prescribed or over-the-counter drugs is permitted on the job only if it does
not impair the employee’s ability to perform the job effectively and in a safe manner, and
that does not endanger the employee or others in the workplace or interfere with student
learning or services.

If an employee needs to take a prescribed or over-the-counter drug that may impair their
judgment or performance in any way, the employee is required to notify the immediate
supervisor before working. It is the employee’s responsibility to use appropriate College
procedures (i.e. request sick leave) if any use of legal drugs presents a safety risk. Any
medical issues discussed will be kept in confidence according to legal requirements.

Il. Legal Sanctions
Local, State & Federal Legal Sanctions

Local, state, and federal laws provide a variety of legal sanctions and penalties for the unlawful
possession, use or distribution of illicit drugs and alcohol. These sanctions include, but are not limited to,
incarceration and monetary fines. The illegal or abusive use of drugs and alcohol by students or
employees may result in criminal prosecution by governmental agencies in addition to disciplinary
action by the College. Status as a student or employee of the College in no way insulates a lawbreaker
from criminal prosecution and punishment. The constitutional concept of "double jeopardy" does not
prevent state and/or federal prosecution and College disciplinary action for conduct that violates state,
or federal law and College policy.

A. Alcohol

North Carolina General Statues, section 18B-102, states the general rule relating to the
possession, distribution, and use of alcoholic beverages in North Carolina: "Unless a different
punishment is otherwise expressly stated, any person who violates any provision of this Chapter
shall be guilty of a misdemeanor and upon conviction shall be punished by a fine, by
imprisonment for not more than two years, or both." Local laws and ordinances and College
regulations are preempted by state laws regarding regulation of alcoholic beverages.
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B. lllicit Drugs

The Federal Controlled Substances Act (21 U.S.C.A. 841, et seq.) provides "first-offense"
penalties of up to 15 years imprisonment and fines of up to $25,000 for unlawful distribution or
possession with intent to distribute narcotics. For unlawful possession of a controlled substance,
a person is subject to up to five years of imprisonment and fines of up to $15,000. Any person
who unlawfully distributes a controlled substance after a prior conviction or to a person under
21 years of age or within 1,000 feet of the university campus may be punished by up to twice
the term of imprisonment and fine otherwise authorized by law.

North Carolina law provides that any person who violates the criminal statues by selling,
distributing or manufacturing opiates and narcotics such as cocaine and heroin, shall be guilty of
a Schedule | or Il drug offense.

For a Schedule | or Il substance, the crime is a Class H felony punishable by maximum
imprisonment of 10 years and/or a fine. Any person who sells, distributes, or manufactures
substances such as barbiturates, depressants, stimulants, or marijuana shall be guilty of a
Schedule llI, IV, V or VI drug offense. This crime constitutes a Class | felony punishable by
maximum imprisonment of five years and/or a fine. Possession of a Schedule | substance
constitutes a Class | felony. Possession of a substance classified in Schedules II, lll or IV
constitutes a misdemeanor punishable by maximum imprisonment of two years and/or a $2,000
fine (or a Class | felony if quantity is sufficiently large). Possession of a substance classified in
Schedule V constitutes a misdemeanor punishable by maximum imprisonment of six months
and/or a $500 fine. Possession of a Schedule VI substance is a misdemeanor punishable by
maximum imprisonment of 30 days and/or a $100 fine.

Ill. Health Risks

According to the National Institute of Drug Abuse (NIDA), the following are risks associated with drugs
and alcohol abuse.

Information regarding health risks associated with drug and alcohol abuse was obtained from the
National Institute of Drug Abuse (NIDA) website at: http://www.drugabuse.gov/drugs-abuse/commonly-
abused-drugs/commonly-abused-drugs-chart (website last visited on 9/20/23).

Drug Abuse
The following is a list of the most frequently used drugs and the risks associated with their use.

1. Cannabinoids (marijuana, hashish, and hash oil)
Acute Effects - Euphoria; relaxation; slowed reaction time; distorted sensory perception;
impaired balance and coordination; increased heart rate and appetite; impaired learning,
memory; anxiety; panic attacks; psychosis

Health Risks - Cough, frequent respiratory infections; possible mental health decline;
addiction

Synthetic Cannabinoids (K2/spice)
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Acute Effects — Increase heart rate; vomiting; agitation; confusion; hallucinations; anxiety;
paranoia; increased blood pressure

Health Risks — Addiction; health conditions requiring emergency medical support

2. Opioids (heroin & opium)
Acute Effects - Euphoria; drowsiness; impaired coordination; dizziness; confusion; nausea;
sedation; feeling of heaviness in the body; slowed or arrested breathing

Health Risks - Constipation; endocarditis; hepatitis; HIV; addiction; liver or kidney disease;
fatal overdose

3. Synthetic Opioids (Fentanyl and fentanyl analogs, oxy/percs)
Acute Effects - Abused for their intense, albeit short-term high and temporary feelings of
euphoria, pain relief.

Health Risks nausea; constipation; addiction; slowed breathing; fatal overdose

e U-47700 - "pink" - Nearly eight times stronger than morphine.

e Fentanyl — 25 to 40 times more potent than heroin and 50 to 100 times more potent
than morphine.

e Carfentanil — “Gray Death” - 100 times more potent than fentanyl and 10,000 times
more potent than morphine.

e Acrylfentanyl and Tetrahydrofuran fentanyl- can be absorbed through the skin and are
considered highly dangerous, more resistant to the overdose antidote, naloxone.

4. Stimulants (cocaine, coke/crack, amphetamine & methamphetamine, crystal/meth)
Acute Effects - Increased heart rate, blood pressure, body temperature, metabolism;
feelings of exhilaration; increased energy, mental alertness; tremors; reduced appetite;
irritability; anxiety; panic; paranoia; violent behavior; psychosis

Health Risks - Weight loss, insomnia; cardiac or cardiovascular complications; stroke;
seizures; addiction

Also, for cocaine — Nasal damage and trouble swallowing, lung damage
Also, for methamphetamine — Severe dental problems; HIV; Hepatitis

5. Club Drugs (MDMA-methylenedioxy-methamphetamine [also known as: Ecstasy, Adam,
clarity, Eve, lover's speed, peace, uppers]; Flunitrazepam [also known as: Rohypnol: forget-
me pill, Mexican Valium, R2, roach, Roche, roofies, roofinol, rope]; GHB [also known as:
Gamma-hydroxybutyrate: G, Georgia home boy, grievous bodily harm, liquid ecstasy, soap,
scoop, goop, liquid X])

Acute Effects for MDMA - Mild hallucinogenic effects; increased tactile sensitivity; empathic
feelings; lowered inhibition; anxiety; chills; sweating; teeth clenching; muscle cramping
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Also, for Flunitrazepam - Sedation; muscle relaxation; confusion; memory loss; dizziness;
impaired coordination

Also, for GHB - Drowsiness; nausea; headache; disorientation; loss of coordination; memory
loss

Health Risks, for MDMA - Sleep disturbances; depression; impaired memory; hyperthermia;
addiction

Also, for Flunitrazepam — Addiction
Also, for GHB - Unconsciousness; seizures; coma

e Xylazine — also called “tranq” or “trang dope” is a non-opioid sedative or tranquilizer is
not approved for use in people. The drug is often mixed with cocaine, heroin, and
fentanyl. Health risk: sedation, difficulty breathing, dangerously low blood pressure,
slowed heart rate, wounds that can become infected, severe withdrawal symptoms, and
death

Dissociative Drugs (Ketamine [also known as: Ketalar SV: cat Valium, K, Special K, vitamin K];
PCP and analogs [also known as: Phencyclidine: angel dust, boat, hog, love boat, peace pill];
Salvia divinorum [also known as: Salvia, Shepherdess's Herb, Maria Pastora, magic mint,
Sally-D]; Dextrometh-orphan (DXM) [also known as: cough and cold medications:
Robotripping, Robo, Triple C])

Acute Effects - Feelings of being separate from one’s body and environment; impaired
motor function; hallucinations

Also, for ketamine - Analgesia; impaired memory; delirium; respiratory depression and
arrest; death

Also, for PCP and analogs - Analgesia; psychosis; aggression; violence; slurred speech; loss
of coordination; hallucinations

Also, for DXM - Euphoria; slurred speech; confusion; dizziness; distorted visual perceptions
Health Risks - Anxiety; tremors; numbness; memory loss; nausea

Hallucinogens (LSD [also known as: Lysergic acid diethylamide: acid, blotter, cubes,
microdot yellow sunshine, blue heaven]; Mescaline [also known as: buttons, cactus, mesc,
peyote]; Psilocybin [also known as: Magic mushrooms, purple passion, shrooms, little

smoke])

Acute Effects - Altered states of perception and feeling; hallucinations; nausea
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Also, for LSD - Increased body temperature, heart rate, blood pressure; loss of appetite;
sweating; sleeplessness; numbness, dizziness, weakness, tremors; impulsive behavior; rapid
shifts in emotion

Also, for Mescaline - Increased body temperature, heart rate, blood pressure; loss of
appetite; sweating; sleeplessness; numbness, dizziness, weakness, tremors; impulsive
behavior; rapid shifts in emotion

Also, for Psilocybin - Nervousness; paranoia; panic
Health Risks, for LSD - Flashbacks, Hallucinogen Persisting Perception Disorder

Other Compounds (Anabolic steroids [also known as: Anadrol, Oxandrin, Durabolin, Depo-
Testosterone, Equipoise: roids, juice, gym candy, pumpers]; Inhalants [also known as:
Solvents (paint thinners, gasoline, glues); gases (butane, propane, aerosol propellants,
nitrous oxide); nitrites (isoamyl, isobutyl, cyclohexyl): laughing gas, poppers, snappers,
whippets])

Acute Effects, for Anabolic steroids - No intoxication effects

Also, for Inhalants (varies by chemical) - Stimulation; loss of inhibition; headache; nausea or
vomiting; slurred speech; loss of motor coordination; wheezing.

Health Risks, for Anabolic steroids - Hypertension; blood clotting and cholesterol changes;
liver cysts; hostility and aggression; acne; in adolescents—premature stoppage of growth; in
males—prostate cancer, reduced sperm production, shrunken testicles, breast enlargement;
in females—menstrual irregularities, development of beard and other masculine
characteristics.

Also, for Inhalants - Cramps; muscle weakness; depression; memory impairment; damage to
cardiovascular and nervous systems; unconsciousness; sudden death.

Prescription Drug Abuse

Commonly abused classes of prescription drugs include opioids (for pain), central nervous system (CNS)
depressants (for anxiety and sleep disorders), and stimulants (for ADHD and narcolepsy).

1.

Depressants (Barbiturates, Benzodiazepines, and sleep medication)

Intoxication Effects - Sedation/drowsiness, reduced anxiety, feelings of well-being, lowered
inhibitions, slurred speech, poor concentration, confusion, dizziness, impaired coordination
and memory.

Potential Health Consequences - lowered blood pressure, slowed breathing, tolerance,

withdrawal, addiction; increased risk of respiratory distress and death when combined with
alcohol.
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Also, for Barbiturates - Euphoria, unusual excitement, fever, irritability/life-threatening
withdrawal in chronic users.

Opioids and Morphine Derivatives (Codeine, Morphine, Methadone, Oxycodone, pain
relievers)

Intoxication Effects - Pain relief, euphoria, drowsiness, sedation, weakness, dizziness,
nausea, impaired coordination, confusion, dry mouth, itching, sweating, clammy skin,
constipation

Potential Health Consequences - slowed or arrested breathing, lowered pulse and blood
pressure, tolerance, addiction, unconsciousness, coma, death; risk of death increased when
combined with alcohol or other CNS depressants

Also for oxycodone - muscle relaxation/twice as potent analgesic as morphine; high abuse
potential

Also for codeine - less analgesia, sedation, and respiratory depression than morphine

Also for methadone - used to treat opioid addiction and pain; significant overdose risk when
used improperly

** Taking drugs by injection can increase the risk of infection through needle contamination
with staphylococci, HIV, hepatitis, and other organisms. Injection is a more common practice
for opioids, but risks apply to any medication taken by injection.

Stimulants (Amphetamines, and Methylphenidate)

Intoxication Effects - Feelings of exhilaration, increased energy, mental alertness

Potential Health Consequences - increased heart rate, blood pressure, and metabolism,
reduced appetite, weight loss, nervousness, insomnia, seizures, heart attack, stroke

Also, for amphetamines - rapid breathing, tremor, loss of coordination, irritability,
anxiousness, restlessness/delirium, panic, paranoia, hallucinations, impulsive behavior,

aggressiveness, tolerance, addiction

Also, for methylphenidate - increase or decrease in blood pressure, digestive problems, loss
of appetite, weight loss

Other Compounds (Dextromethorphan — found in cough and cold medicines, Robotripping)
Intoxication Effects - Euphoria, slurred speech
Potential Health Consequences - increased heart rate and blood pressure, dizziness,

nausea, vomiting, confusion, paranoia, distorted visual perceptions, impaired motor
function
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Nicotine Abuse

Nicotine is readily absorbed into the bloodstream when a tobacco product is chewed, inhaled, or
smoked. A typical smoker will take 10 puffs on a cigarette over a period of 5 minutes that the cigarette is
lit. Thus, a person who smokes about 1% packs (30 cigarettes) daily gets 300 “hits” of nicotine each day.

Upon entering the bloodstream, nicotine immediately stimulates the adrenal glands to release the
hormone epinephrine (adrenaline). Epinephrine stimulates the central nervous system and increases
blood pressure, respiration, and heart rate.

Like cocaine, heroin, and marijuana, nicotine increases levels of the neurotransmitter dopamine, which
affects the brain pathways that control reward and pleasure. For many tobacco users, long-term brain
changes induced by continued nicotine exposure result in addiction—a condition of compulsive drug
seeking and use, even in the face of negative consequences. Studies suggest that additional compounds
in tobacco smoke, such as acetaldehyde, may enhance nicotine’s effects on the brain.

When an addicted user tries to quit, they experience withdrawal symptoms including irritability,
attention difficulties, sleep disturbances, increased appetite, and powerful cravings for tobacco.

Alcohol Abuse

Ethyl alcohol, or ethanol, is an intoxicating ingredient found in beer, wine, and liquor. Alcohol is
produced by the fermentation of yeast, sugars, and starches. It is a central nervous system depressant
that is rapidly absorbed from the stomach and small intestine into the bloodstream. A standard drink
equals 0.6 ounces of pure ethanol, or 12 ounces of beer; 8 ounces of malt liquor; 5 ounces of wine; or
1.5 ounces (a "shot") of 80-proof distilled spirits or liquor (e.g., gin, rum, vodka, or whiskey).

Alcohol affects every organ in the drinker's body and can damage a developing fetus. Intoxication can
impair brain function and motor skills; heavy use can increase risk of certain cancers, stroke, and liver
disease. Alcoholism or alcohol dependence is a diagnosable disease characterized by a strong craving for
alcohol, and/or continued use despite harm or personal injury. Alcohol abuse, which can lead to
alcoholism, is a pattern of drinking that can result in harm to one's health, interpersonal relationships, or
ability to work.

IV. Drug and Alcohol Programs

A-B Tech is committed to supporting the whole student through their educational process. To this end,
various programming and events have been developed. According to the National Institute of Drug
Abuse (NIDA), the Principles of Drug Addiction Treatment, and more than three decades of scientific
research show that treatment can help drug-addicted individuals stop drug use, avoid relapse, and
successfully recover their lives.

Currently Enrolled Students

The following programs for drug and alcohol abuse prevention and treatment options are available to
currently enrolled students at A-B Tech:

1. The staff from Support Services host an information booth at the Fall Welcome Back event to help
make students aware of their services. The staff also makes classroom presentations during the
semester.
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2. Addiction, Recovery, and Coping (ARC) program for students is presented during the spring semester
to students via their email and posted on abtech.edu/arc. These programs are open to all students
but may be required for students in violation of College policy as a first level disciplinary sanction.
Program Information can be found at abtech.edu/arc.

3. The RESET room was open in the fall of 2018. This is a safe space for students to come, press pause,
and reset before continuing with their day. The design of the room is that it is always staffed so no
one has to be alone; isolation being a key contributor to relapsing use of a substance.

4. Addiction, Recovery, and Coping (ARC) event information is shared with students through the
Trailblazer Talk student newsletter.

5. Additional educational materials, printed brochures, programs, and other resources are available
through both the Student Life and Support Services departments in the Coman Student Center,
Bailey Student Services Center, and through the A-B Tech student health clinic. The printed
brochures available to students include:

o Alcohol Use and You

Be Aware. Don’t Share. Lock Your Meds.

Drugs and HIV; Talk About It

Seeking Drug Abuse Treatment: Know What to Ask

Tips for Cutting Down Drinking

Today’s Alcohol Demands a Closer Look

Harmful Interactions: Mixing Alcohol with Medicine

Prescription Drugs

Helping a Friend

A Family History of Alcohol

About Recovery

Getting Help in a Crisis

O O 0O 0O O O O O O O O

6. Support Services can provide short-term counseling for students with concerns regarding drug and
alcohol misuse. For longer-term treatment, the student will be referred to community counseling
and rehabilitation services.

7. The Student Life Development and Support Services departments host a Health and Wellness Fair
event each fall for students. This event helps to introduce students to college and community
resources and services related to drug and alcohol abuse prevention and treatment options.

8. Substance Use Assessment and Referral with A-B Tech professional counselor (available upon
request, and as a possible disciplinary sanction). Students are assessed for substance misuse and

referred for treatment to appropriate community resources.

9. Student Opioid Awareness Video link is shared (abtech.edu/arc) with all curriculum students
through annual distribution of the DAAPP.

Employees

The following resources and programs are available for employees at A-B Tech:
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e A-B Tech encourages the identification and treatment of alcohol and chemical dependency in its
early stages before work is affected. Toward this end, the College retains the services of an
Employee Assistance Program (EAP) to assist employees who request help with substance
abuse. Employees will not be disciplined, demoted, or terminated for seeking professional
counseling and/or treatment to recover from an alcohol or chemical dependency. However,
employee performance and work behavior will continue to be evaluated consistent with the
College’s expectations and requirements.

e A-B Tech partners with Employee Assistance network (EAN) to offer employee educational
programming on drug and alcohol awareness, including information on the health risks
associated with drug and alcohol usage. EAN also offers confidential short-term counseling and
referrals.

e Participate in the employee assistance and/or complete a treatment program, if required by the
College as a condition of continued employment.

e A-B Tech Human Resources department hosts an annual employee benefits fair as a component
of the college-wide Health and Wellness Fair each fall. This event helps to introduce employees
to college and community resources and services related to drug and alcohol abuse prevention
and treatment options.

e Drug and alcohol abuse resources are for employees.

V. Disciplinary Sanctions

Consistent with federal, state, and local laws, A-B Tech will impose sanctions on students and employees
for violation of College policies and standards of conduct, up to and including expulsion, termination,
and referral for prosecution. Possible sanctions are described in more detail below.

Currently Enrolled Students

A student who violates the terms of this policy will be subject to disciplinary action in accordance with
the Code of Student Conduct (See Appendix B) and Student Due Process (See Appendix C) Policies and
Procedures. For violations that threaten the individual or the Campus community, the disciplinary
process will be moved to a Threat Assessment Policy and Procedures (See Appendix D). The Vice
President for Student Services or designee may require any student who violates the terms of this policy
to satisfactorily participate in a drug abuse awareness program or other sanctions as listed below. For
repeated or more severe infractions, the student may be required to complete an off-campus drug or
alcohol abuse rehabilitation program sponsored by an approved private or governmental institution as a
precondition of continued enrollment at the College. The following sanction options may include, but
are not limited to, the following:

1. Determination of disciplinary Warning, Probation, or Suspension.

2. Complete a drug and alcohol use assessment to identify the student’s current level of use and to
identify appropriate service recommendations.

3. Required to attend one or more collegiate recovery group and/or a community recovery event.

4. Mandatory counseling on drug or alcohol abuse.

5. Referral for offsite formal clinical assessment and treatment.
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The Board of Trustees endorses that a student has a liberty and/or property interest in their education,
which is the expectation to continue enrollment at the College in the absence of academic failure and/or
misconduct. Prior to action by the College to deprive a student of this interest through suspension or
expulsion, the student will be given due process. The extent of process due is determined by state law.
In addition, students who have been charged with a violation of the Code of Student Conduct (see
Appendix B) shall be provided with an equitable system of due process, which can include the right to a
fair hearing. For the complete Student Due Process Policy and Procedures, please reference Appendix C.

Employees

Violations of the Drug and Alcohol Policy or Procedure and/or a confirmed positive drug/alcohol screen
may result, at A-B Tech’s sole discretion, in disciplinary action and/or dismissal of any employee,
depending on the College’s interpretation of the circumstances and subject to Policy # 509.02, Employee
Due Process policy (See Appendix E). Violations may also result in legal consequences, as A-B Tech will
notify the appropriate authorities whenever warranted.

At its sole discretion, in lieu of or in addition to taking disciplinary action against an employee, the
College may require the employee to satisfactorily complete a drug or alcohol abuse assistance or
rehabilitation program. If an employee refuses to seek treatment when required, does not respond to
treatment, and/or there are indications that the drug or alcohol dependency persists, the situation will
be handled by the College like any other event which adversely affects job performance.

Drug/Alcohol Screening

A-B Tech maintains a drug/alcohol screening program consistent with legal requirements. All drug/alcohol
screening is conducted by an approved laboratory identified by the College and in accordance with the
NC Controlled Substance Examination Regulation Act and all testing shall comply with the Controlled
Substances Examination Regulation, 13 NCAC 20.0101 et seq. All drug/alcohol screens must be approved
by, and coordinated through, the Human Resources Department, except those required after hours, which
must be approved and coordinated by the A-B Tech Police Department. The Human Resources
Department shall be required to maintain all records associated with the College’s drug/alcohol screening
program.

Drug and/or alcohol testing occurs under the following circumstances:

1. Pre-Employment. Pre-employment drug screens are required for employees in safety-sensitive
positions and/or College programs where such screening is a requirement for placement at a
clinical or other site.

2. Post-Accident. When there is Reasonable Suspicion that drug and/or alcohol use or impairment
may have contributed to the accident or incident, a post-accident drug/alcohol screen is
required for any employee. The College will arrange transportation for the employee to the
screening location and then home, if necessary to ensure the employee’s safety. If the
employee refuses to participate in the drug and/or alcohol screening, it will result in a positive
test.

3. Reasonable Suspicion. A supervisor, with agreement of the appropriate ELT member and the
Executive Director of Human Resources and Organizational Development may require an
employee to participate in drug and/or alcohol screening when the screening is based on
Reasonable Suspicion. If the employee refuses to participate in the drug and/or alcohol
screening, it will result in a positive test.
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4. Safety-Sensitive Positions. Individuals employed in safety-sensitive positions are subject to
random drug/alcohol screens. Each quarter, using a computer-based number generator, the
College will randomly select five percent (5%) of the eligible pool subject to random testing.
Once the employees are selected, the College will immediately arrange transportation for the
employees to the testing site. If an employee is absent from work on the day their number is
selected, that employee will be tested with the next group of selected employees the next
quarter. If the employee is selected and refuses to participate in the drug and/or alcohol
screening, it will result in a positive test.

Consequences for Violating Policy/Procedures1. Violations of this policy or procedures and/or a
confirmed positive drug/alcohol screen may result, at A-B Tech’s sole discretion, in disciplinary action
and/or dismissal of any employee, depending on the College’s interpretation of the circumstances and
subject to Policy 509.02, Employee Due Process. Violations may also result in legal consequences, as A-B
Tech will notify the appropriate authorities whenever warranted.

1. Atits sole discretion, in lieu of or in addition to taking disciplinary action against an employee,
the College may require the employee to satisfactorily complete a drug or alcohol abuse
assistance or rehabilitation program. If an employee refuses to seek treatment when required,
does not respond to treatment, and/or there are indications that the drug or alcohol
dependency persists, the situation will be handled by the College like any other event which
adversely affects job performance.

2. An employee who refuses to submit to a drug or alcohol screen that is consistent with the above
criteria, adulterates or dilutes the specimen/sample, substitutes the specimen/sample with that
from another person, sends an imposter, refuses to sign the required consent forms, and/or
refuses to cooperate in the screening process in such a way that it prevents completion of the
examination, will be dismissed subject to Policy # 509.02, Employee Due Process Policy (See
Appendix E).

Participation in College - Sanctioned and other Work-related Activities where Alcohol Is Served

1. When an employee and/or guest attend a College-sanctioned or work-related activity where
alcohol is served, each individual is expected to use good judgment with regard to the amount
of alcohol consumed and the legal requirements for safely driving away from the activity. Under
no circumstances may an individual under the age of 21 hold or drink an alcoholic beverage on
the College’s premises or work-related activity at another location.

2. When the activity is hosted by A-B Tech, the College will arrange for alternate transportation to
assist an impaired employee and/or guest in getting home safely when the need is brought to
the attention of the A-B Tech employee in charge of the activity. In all situations, each
employee and/or guest is responsible for their own behavior and any resulting consequence.

3. When an employee is chaperoning students during an off-site activity, they have an obligation
to inform the students that the College’s Drug and Alcohol policy is still in effect. Knowingly
permitting a student to consume alcohol, except as specifically allowed by the Drug and Alcohol
policy, may result in disciplinary action or dismissal, depending on the College’s interpretation of
the circumstances and/or legal requirements.

VI. Requirements for A-B Tech and Third-Party Events when Alcohol is Sold or Served

At A-B Tech events, and events held on A-B Tech property by third parties, the following guidelines shall
apply when alcohol is served:
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10.

11.

12.

Only beer and unfortified wine may be served at non-college sponsored events.

When serving alcoholic beverages, a Request to Serve Alcohol application, provided by A-B Tech,
must be completed and returned ten (10) full business days prior to the event to the A-B Tech
Events & Facilities Support Coordinator. No other permits are required to serve malt beverages
or unfortified wine.

For College sponsored events, a Limited Special Occasion Permit from the N.C. ABC Commission
is required to serve fortified wine and/or spirituous liquor to guests at a reception or other
special occasion. This permit must be received by the A-B Tech Events & Facilities Support
Coordinator no later than five (5) full business days prior to the event date. Failure to obtain, or
deliver, this permit will result in alcohol being banned from the event.

For College sponsored events, a Special One-Time Permit from the N.C. ABC Commission is
required to allow the sale of malt beverages, wine, or to allow brown bagging at a single fund-
raising event. This permit must be received by the A-B Tech Events & Facilities Support
Coordinator no later than five (5) full business days prior to the event date. Failure to obtain, or
deliver, this permit will result in alcohol being banned from the event.

For College sponsored events, a Special One-Time Permit from the N.C. ABC Commission is
required to serve malt beverages, wine, or spirituous liquor at a ticketed event held to allow the
organization to raise funds. This permit must be received by the A-B Tech Events & Facilities
Support Coordinator no later than five (5) full business days prior to the event date. Failure to
obtain, or deliver, this permit will result in alcohol being banned from the event.

Alcoholic beverages may be served no more than one (1) hour before food for the main event is
served.

Events at which alcoholic beverages are served may last no longer than three (3) hours.

For events that do not precede a meal function, serving heavy hors d’oeuvres, with at least two
(2) hot hors d’oeuvres, is required.

Service of alcoholic beverages must be discontinued fifteen (15) minutes prior to the anticipated
end of the event.

Alcoholic beverages must be served/consumed only in the area designated for the event. Itis
not permissible for individuals to take alcoholic beverages from that area.

Violation of this policy may lead to the termination of the event by an A-B Tech staff person
and/or A-B Tech Police.

Bartenders and/or Catering Services must be licensed to serve alcohol. They shall provide proof
that their staff has been adequately trained to recognize the early signs of intoxication in
patrons. Staff must also be trained to exercise adequate intervention techniques to reduce or
stop patrons’ alcohol intake. Bartenders and/or Catering Services shall provide, in writing,
intervention techniques, along with a copy of the liquor/serving license, appropriate insurance
coverage, and a list of names, addresses, and ages of those who will distribute the alcohol. This
documentation must be provided to A-B Tech Event Coordinator at least ten (10) business days
prior to the event. Food and non-alcoholic beverages MUST be made available at all events
where alcohol is distributed. Events held on the Victoria Road campus under the provisions of
the Mission Health/A-B Tech Conference Center Memorandum of Understanding are exempt
from these guidelines.
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13.
14,

15.

16.
17.

18.

19.

20.

21.

Servers must be at least eighteen (18) years of age.

No one under the age of twenty-one (21) will be allowed to consume alcohol at an A-B Tech
event or event held on A-B Tech campuses. The sponsoring group will need to provide the A-B
Tech Event Coordinator with detailed procedures to be followed to prevent service to minors
(this is submitted with the “Request to Serve Alcohol” application).

A-B Tech Police must be notified at least ten (10) days in advance of the date and time of all
events at which alcohol is to be served. A-B Tech Police will provide security coverage. The
sponsoring organization will be responsible for any additional costs associated with that
coverage.

If requested, guests must provide photo identification for proof of age before being served.

No one under the age of twenty-one (21) may sign a Facilities Usage Agreement for an event
where alcohol will be served.

At an event, if anyone is found to have provided an alcoholic beverage to an underage person,
A-B Tech Police will respond.

Any member of the College community found to be in violation of the College alcohol policy
shall be subject to disciplinary actions by the appropriate College office. A-B Tech departments
require the approval and signature of the College President if students are to be present at the
event.

Violation of these procedures may lead to the termination of the event by an A-B Tech staff
person and/or A-B Tech Police.

Refer to Policy 308, Use of Facilities, for more information regarding third party events on
College property.

VII. Annual Notification of the DAAPP

Student Notification

The DAAPP and the Drug and Alcohol policy will be distributed to all currently enrolled curriculum
students via individual student email accounts (name @students.abtech.edu) on or before Sept. 30th. It
is also posted continuously on the Consumer Information page on the A-B Tech website. In addition to
email dissemination, the College will:

Publish the Drug and Alcohol Policy and Procedures in the Student Handbook and Catalog.
These documents are revised each August, with updates to the online version made as revisions
occur.

Incorporate information on the College’s Drug and Alcohol Policy and Procedures into New
Student Orientation, both online and seated sessions. Students are shown where to find the
information on the Consumer Information page on the College’s website and directed to the
student handbook online. This activity is a required admission step for every incoming
curriculum student.
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e DAAPP information is published on A-B Tech’s website under Consumer Information.
Employee Notification

The DAAPP and the Drug and Alcohol Policy will be distributed to all current employees of the college via
email on or before Sept. 30th. In addition to email dissemination, the College will:

e Publish the Drug and Alcohol Policy and Procedures.
e DAAPP information is published on A-B Tech'’s website under Consumer Information.

e Incorporate information on the College’s Drug and Alcohol Policy and Procedures, and DAAPP
into New Employee Orientation (See Appendix E for Acknowledgement signed by employees
during New Employee Orientation.)

VIII. Oversight Responsibility

The Executive Director of Human Resources and Organizational Development and the Vice President for
Student Services, or their designees, shall serve as the main contacts that will have oversight
responsibility of the DAAPP including, but not limited to, updates, coordination of information
presented in the DAAPP, and coordination of the annual notification to employees and students, and the
biennial review.

IX. Additional Resources

The following list references College policies that were included in this document. For more detailed
information on each policy, please visit the College website at www.abtech.edu. The policies and
procedures are also added to the end of this document.

e Drug and Alcohol Policy and Procedures - #113 (Appendix A)

e Code of Student Conduct Policy and Procedures - #804 (Appendix B)
e Student Due Process Policy and Procedures - #823 (Appendix C)

e Threat Assessment Policy and Procedures - #118 (Appendix D)

This policy may be viewed from the employee portal.

e Employee Due Process Policy and Procedures - # 509.02 (Appendix E)
e Employee Acknowledgement — (Appendix F)

Additional resources can be found online.
e https://www.abtech.edu/arc

e www.abtech.edu/counseling

e https://www.abtech.edu/campus-safety

e https://www.abtech.edu/supportservices
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Appendix B
Policy 113: Drug and Alcohol Policy

It is the policy of the Board of Trustees that A-B Tech will maintain a learning and working environment
that is free from the negative impact of drug and/or alcohol abuse. The College prohibits students,
employees, and visitors from being on the College’s premises or attending any College-sponsored
activity at a non-College location while impaired by any impairing substance. The College also prohibits
the manufacture, possession, use, distribution, or sale of controlled substances or alcohol during work
time and breaks, on A-B Tech premises or class/work sites, while driving a College vehicle, and/or while
driving any vehicle for a College-sponsored, sanctioned, or required activity, with the following
exception.

This policy permits College-sanctioned activities approved in writing by the President where alcohol is
manufactured, possessed, used, distributed, sold, served, and/or consumed for academic, continuing
education, social, or other purposes consistent with the College’s procedures and applicable legal
requirements. These documents will be maintained in the President’s Office.

Scope
A-B Tech employees, students, and visitors
Definitions

Student: A person who is registered for, enrolled in, or attending an A-B Tech course, regardless of the
course location.

Employee: A person who is hired to provide services to the College on a regular basis in exchange for
compensation and who does not provide these services as part of an independent business.

Visitor: A person on the College’s premises or attending any College-sponsored activity who is not a
student or employee.

Impairing substance: Any substance that, when introduced into a person’s body, has the effect of
impairing, to any degree, that person’s mental or physical faculties. Impairing substances include, but
are not limited to, alcohol in any form (ethanol, methanol or isopropanol), any substance included
within the North Carolina Controlled Substance Act, prescription medications, over-the-counter
medications and chemical inhalants.

Controlled Substance: A drug, substance, or immediate precursor included in Schedules | through VI of
the North Carolina Controlled Substances Act and/or any drug listed in Title 21 of the United States Code
and other federal regulations. Generally, these are drugs which have a high potential for abuse and
include “legal drugs” which are not prescribed by a licensed physician.

Alcohol: The intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular weight
alcohols, including methyl and isopropyl alcohol.

References
Drug-Free Workplace Act of 1988

Safe and Drug-Free Schools and Communities Act

34 CFR 85.600 et seq
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21 USCA 841 et seq

NC GS 18B-102

North Carolina Controlled Substances Act (GS Article 5 Sections 90-95)
NC Administrative Code Title 13, Chapter 20

NC Controlled Substance Examination Regulation Act

Title 21 of the United States Code

Reviewed by the College Attorney, September 24, 2014

Reviewed by the Executive Leadership Team, September 24, 2014

Policy Owners

Executive Director, Human Resources and Organizational Development, Ext. 7900

Vice President for Student Services, Ext. 7900

See Drug and Alcohol Procedure

Approved by the Board of Trustees on October 6, 2014.

Procedure 113: Drug and Alcohol

General Prohibition

A-B Tech is committed to providing a drug-free learning and working environment. From a safety
perspective, the use of drugs or alcohol may impair the well-being of students, employees, and visitors,
interfere with the College’s educational environment, and result in damage to College property.
Therefore, it is the College’s policy that the unlawful manufacture, distribution, dispensation,
possession, or use of Alcohol, illegal or unauthorized Controlled Substances or Impairing Substances are
prohibited at any College Location by College students and employees.

A-B Tech complies with the Drug Free Workplace Act and the Drug Free Schools and Campuses Act
(DFSCA) and applicable Department of Education requirements by instituting the following practices:

1. The College will conduct an annual review of the effectiveness of the Drug and Alcohol Abuse
Prevention Program (DAAPP). This activity will be the responsibility of the Vice President for
Student Services, Executive Director of Human Resources and Organizational Development, or
designee. The review will be completed by June 30 of each year so that this information may be
used to revise the DAAPP for optimum effectiveness.

2. Annual review information will be compiled to produce a biennial review as required by the
Department of Education and the DFSCA.

Definitions

Alcohol: means any beverage containing at least one-half of one percent (0.5%) alcohol by volume,
including malt beverages, unfortified wine, fortified wine, spirituous liquor, and mixed beverages.
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College Location: means in any College building or on any College premises; in any College-owned
vehicle or in any other College-approved vehicle used to transport students/employees to and from
College or College activities; and off College property at any College-sponsored or College-approved
activity, event or function, such as a field trip or athletic event, where employees and students are
under the College’s jurisdiction.

Controlled Substance: means any substance listed in 21 CFR Part 1308 and other federal regulations, as
well as those listed in Article V, Chapter 90 of the North Carolina General Statutes. Generally, the term
means any drug which has a high potential for abuse and includes, but is not limited to: heroin,
marijuana, cocaine, PCP, GHB, methamphetamines, and crack. This term also includes any drugs that
are illegal under federal, state or local laws and legal drugs that have been obtained illegally or without a
prescription by a licensed healthcare provider or are not intended for human consumption. The term
also applies to improper use of over-the-counter medication.

Conviction: means a finding of guilt (including a plea of nolo contendere) or imposition of sentence, or
both, by any judicial body charged with the responsibility to determine violations of the Federal or State
criminal drug and alcoholic beverage statutes.

Impairing Substances: means any substance taken that may cause impairment, including but not limited
to bath salts, inhalants, or synthetic herbs.

Reasonable Suspicion: is the legal standard required before the College can require a student or
employee, except safety-sensitive employees, to take a drug or alcohol test. Some of the factors that
constitute reasonable suspicion are: a) direct observation of drug use or possession; b) direct
observation of the physical symptoms of being under the influence of drugs; c) impairment of motor
functions; d) pattern of abnormal or erratic conduct or behavior; or e) reports from reliable sources or
credible sources (anonymous tips may only be considered if they can be independently corroborated).

Safety-Sensitive Employee: means employment positions where the duties involve such a significant risk
of injury to others that even a momentary lapse of attention can have disastrous consequences or
positions where a single slip-up may have irremediable consequences; the employee will have no
chance to recognize and rectify the mistake, nor will other personnel have an opportunity to intervene
before harm occurs.

The following positions are designated as safety-sensitive:
c. All A-B Tech Police employees except those who perform purely administrative, office duties.
d. All Facilities and Plant Operations employees who:

i. As part of their routine, required job duties, must drive a motor vehicle on a regular basis.
The requirement of driving as a job duty must be part of the employee’s primary job duties
and such driving is done on a regular basis and not simply an employee who might on
occasion be asked to drive; and/or

ii. While performing their required job duties, are subject to little to no direct supervision and
work alone.

Students

8. No student shall distribute, dispense, possess, use or be under the influence of Alcohol, illegal or
unauthorized Controlled Substance or Impairing Substance at a College Location at any time.
The exceptions to this general rule are:
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10.

11.

12.

13.

14,

a. Consumption and possession of alcohol is permitted for authorized viticulture/enology
courses and brewing, distillation, and fermentation courses.

b. Consumption and possession of alcohol is permitted for the purpose of conducting scientific,
chemical, pharmaceutical, mechanical, industrial, and educational research so long as
directed or supervised by an instructor.

c. Consumption and possession of alcohol is permitted as part of a culinary class pursuant to
an established curriculum.

A student’s legal use of prescribed or over-the-counter drugs is not a violation of policy only if
such use does not endanger the student or others and it does not interfere with student
learning or participation in student-related activities. Students shall be held strictly accountable
for their behavior while under the influence of prescribed drugs or over-the-counter drugs.

Any student who manufacturers, possesses, uses, sells, gives, or in any way transfers a
Controlled Substance or Impairing Substance while at a College Location will be subject to
disciplinary action up to and including expulsion and referral for prosecution, and possible legal
sanctions.

A-B Tech hosts an Addition, Recovery, and Coping (ARC) program for students during the spring
semester. This program is open to all students, but may be required for students in violation of
this policy as a first level disciplinary sanction. Additional educational materials, programs, and
other resources are available through both our Student Life and Support Services departments.

Instructors have the discretion to determine whether a student may be under the influence of
drugs or alcohol. If the instructor suspects a student is under the influence of drugs or alcohol,
they have the authority to contact A-B Tech Police to remove the student from the classroom.
Instructors must notify the Vice President for Student Services or designee of this alleged
violation of Code of Student Conduct as soon as possible.

A-B Tech complies with applicable Department of Education requirements by taking the
following steps, as they apply to students:

e. Prepares the College’s Drug and Alcohol Abuse Prevention Program (DAAPP) for annual
distribution to all currently enrolled students.

f.  Publishes the Drug and Alcohol Policy and Procedures on the website and establishes an
annual email notification to students with a link to the online documents.

g. Incorporates information about drug and alcohol Policy and Procedures in New Student
Orientation.

h. Reserves the right to search the student, vehicle, and/or personal property of student when
on College property or other location where instruction occurs, consistent with applicable
law.

A student who violates the terms of this policy will be subject to disciplinary action in
accordance with the Code of Student Conduct and Student Due Process policies and procedures.
The Vice President for Student Services or designee may require any student who violates the
terms of this policy to satisfactorily participate in a drug abuse awareness program or other
sanctions as listed below. For more severe infractions, the student may be required to complete
an off-campus drug or alcohol abuse rehabilitation program sponsored by an approved private

35



or governmental institution as a precondition of continued enrollment at the College. The
following sanction options may include, but are not limited to, the following:

f. Determination of disciplinary Warning, Probation, or Suspension.

g. Complete a drug and alcohol use assessment in order to identify the student’s current level
of use and to identify appropriate service recommendations.

h. Required to attend one or more collegiate recovery group and/or a community recovery
event.

i. Mandatory counseling focusing on drug or alcohol abuse.
j.  Referral for offsite formal clinical assessment and treatment.
Employees

Notice to Employees

A-B Tech complies with the Drug Free Workplace Act and applicable Department of Education
requirements by taking the following steps, as they apply to employees:

1. Prepares the College’s Drug and Alcohol Abuse Prevention Program (DAAPP) for annual
distribution to all employees.

2. Publishes the Drug and Alcohol Policy and Procedures on the employee Portal page and
established an annual email notification with a link to the online documents.

3. Incorporates information about the Drug and Alcohol policy and procedures in New Employee
Orientation.

4. Offers an Employee Assistance Program (EAP), which includes drug and alcohol information,
short-term counseling, and referrals.

5. Notifies employees of their obligation to inform the Human Resources Department of any
conviction of a criminal drug violation in the workplace (see below).

6. Maintains a process for notifying the contracting or granting agency within ten days of receiving
notice that a covered employee has been convicted of a criminal drug violation that occurred
while on the College’s premises or while participating in a work-related activity. Conducts a
thorough and timely assessment regarding internal consequences for such conviction.

7. Reserves the right to search the person, vehicle, and/or personal property of employees when
on College property and/or while on duty regardless of location, consistent with applicable law.

8. Establishes a separate file in the Human Resources Department where employee drug/alcohol
information is maintained. The confidentiality of any medical issues discussed is protected as
required by law, and this information will only be shared on a legitimate need-to-know basis or
when required by law.

9. Consistent with the Drug Free Workplace Act, employees are required to:
a. Sign a Drug-Free Workplace Statement as a condition of employment.
b. Abide by all terms of the Drug and Alcohol Policy and Procedures.

c. Notify the Human Resources Department in writing, within five calendar days after
conviction of a criminal drug violation that occurred while on the College’s premises or while
participating in a work-related activity.
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d. Participate in the Employee Assistance Program and/or complete a treatment program, if
required by the College as a condition of continued employment.

e. The legal use of prescribed or over-the-counter drugs is permitted on the job only if it does
not impair the employee’s ability to perform the job effectively and in a safe manner, and
that does not endanger the employee or others in the workplace or interfere with student
learning or services.

If an employee needs to take a prescribed or over-the-counter drug that may impair their
judgment or performance in any way, the employee is required to notify the immediate
supervisor before working. It is the employee’s responsibility to use appropriate College
procedures (i.e. request sick leave) if any use of legal drugs presents a safety risk. Any
medical issues discussed will be kept in confidence according to legal requirements.

Employee Assistance Program/Substance Abuse Treatment

A-B Tech encourages the identification and treatment of alcohol and chemical dependency in its early
stages before work is affected. Toward this end, the College retains the services of an Employee
Assistance Program (EAP) to assist employees who request help with substance abuse. Employees will
not be disciplined, demoted, or terminated for seeking professional counseling and/or treatment to
recover from an alcohol or chemical dependency. However, employee performance and work behavior
will continue to be evaluated consistent with the College’s expectations and requirements.

Drug/Alcohol Screening

A-B Tech maintains a drug/alcohol screening program consistent with legal requirements. All
drug/alcohol screening is conducted by an approved laboratory identified by the College and in
accordance with the NC Controlled Substance Examination Regulation Act and all testing shall comply
with the Controlled Substances Examination Regulation, 13 NCAC 20.0101 et seq. All drug/alcohol
screens must be approved by, and coordinated through, the Human Resources Department, except
those required after hours, which must be approved and coordinated by the A-B Tech Police
Department. The Human Resources Department shall be required to maintain all records associated
with the College’s drug/alcohol screening program.

Drug and/or alcohol testing occurs under the following circumstances:

1. Pre-Employment. Pre-employment drug screens are required for employees in safety-sensitive
positions and/or College programs where such screening is a requirement for placement at a
clinical or other site.

2. Post-Accident. When there is Reasonable Suspicion that drug and/or alcohol use or impairment
may have contributed to the accident or incident, a post-accident drug/alcohol screen is
required for any employee. The College will arrange transportation for the employee to the
screening location and then home, if necessary to ensure the employee’s safety. If the
employee refuses to participate in the drug and/or alcohol screening, it will result in a positive
test.

3. Reasonable Suspicion. A supervisor, with agreement of the next level supervisor, senior
administrator, College police or security officer, and/or Human Resources Department, may
require an employee to participate in drug and/or alcohol screening when the screening is
based on Reasonable Suspicion. If the employee refuses to participate in the drug and/or
alcohol screening, it will result in a positive test.
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Safety-Sensitive Positions. Individuals employed in safety-sensitive positions are subject to
random drug/alcohol screens. Each quarter, using a computer-based number generator, the
College will randomly select five percent (5%) of the eligible pool subject to random testing.
Once the employees are selected, the College will immediately arrange transportation for the
employees to the testing site. If an employee is absent from work on the day their number is
selected, that employee will be tested with the next group of selected employees the next
quarter. If the employee is selected and refuses to participate in the drug and/or alcohol
screening, it will result in a positive test.

Participation in College - Sanctioned and other Work-related Activities where Alcohol Is Served.

1.

When an employee and/or guest attend a College-sanctioned or work-related activity where
alcohol is served, each individual is expected to use good judgment with regard to the amount
of alcohol consumed and the legal requirements for safely driving away from the activity. Under
no circumstances may an individual under the age of 21 hold or drink an alcoholic beverage on
the College’s premises or work-related activity at another location.

When the activity is hosted by A-B Tech, the College will arrange for alternate transportation to
assist an impaired employee and/or guest in getting home safely when the need is brought to
the attention of the A-B Tech employee in charge of the activity. In all situations, each
employee and/or guest is responsible for their own behavior and any resulting consequences.

When an employee is chaperoning students during an off-site activity, they have an obligation
to inform the students that the College’s Drug and Alcohol policy is still in effect. Knowingly
permitting a student to consume alcohol, except as specifically allowed by the Drug and Alcohol
Policy, may result in disciplinary action or dismissal, depending on the College’s interpretation of
the circumstances and/or legal requirements.

Consequences for Violating Policy/Procedures

1.

Violations of this policy or procedures and/or a confirmed positive drug/alcohol screen may
result, at A-B Tech’s sole discretion, in disciplinary action and/or dismissal of any employee,
depending on the College’s interpretation of the circumstances and subject to Policy 509.02,
Employee Due Process. Violations may also result in legal consequences, as A-B Tech will notify
the appropriate authorities whenever warranted.

At its sole discretion, in lieu of or in addition to taking disciplinary action against an employee,
the College may require the employee to satisfactorily complete a drug or alcohol abuse
assistance or rehabilitation program. If an employee refuses to seek treatment when required,
does not respond to treatment, and/or there are indications that the drug or alcohol
dependency persists, the situation will be handled by the College like any other event which
adversely affects job performance.

An employee who refuses to submit to a drug or alcohol screen that is consistent with the above
criteria, adulterates or dilutes the specimen/sample, substitutes the specimen/sample with that
from another person, sends an imposter, refuses to sign the required consent forms, and/or
refuses to cooperate in the screening process in such a way that it prevents completion of the
examination, will be dismissed subject to Policy 509.02, Employee Due Process, when
applicable.
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Requirements for A-B Tech and Third-Party Events when Alcohol is Served

At A-B Tech events, and events held on A-B Tech property by third parties, the following guidelines shall
apply when alcohol is served:

22. Only beer and unfortified wine may be served at non-college sponsored events.

23. When serving alcoholic beverages, a Request to Serve Alcohol application, provided by A-B Tech,
must be completed and returned ten (10) full business days prior to the event to the A-B Tech
Events & Facilities Support Coordinator. No other permits are required to serve malt beverages
or unfortified wine.

24. For College sponsored events, a Limited Special Occasion Permit from the N.C. ABC Commission
is required to serve fortified wine and/or spirituous liquor to guests at a reception or other
special occasion. This permit must be received by the A-B Tech Events & Facilities Support
Coordinator no later than five (5) full business days prior to the event date. Failure to obtain, or
deliver, this permit will result in alcohol being banned from the event.

25. For College sponsored events, a Special One-Time Permit from the N.C. ABC Commission is
required to allow the sale of malt beverages, wine, or to allow brown bagging at a single fund-
raising event. This permit must be received by the A-B Tech Events & Facilities Support
Coordinator no later than five (5) full business days prior to the event date. Failure to obtain, or
deliver, this permit will result in alcohol being banned from the event.

26. For College sponsored events, a Special One-Time Permit from the N.C. ABC Commission is
required to serve malt beverages, wine, or spirituous liquor at a ticketed event held to allow the
organization to raise funds. This permit must be received by the A-B Tech Events & Facilities
Support Coordinator no later than five (5) full business days prior to the event date. Failure to
obtain, or deliver, this permit will result in alcohol being banned from the event.

27. Alcoholic beverages may be served no more than one (1) hour before food for the main event is
served.

28. Events at which alcoholic beverages are served may last no longer than three (3) hours.

29. For events that do not precede a meal function, serving heavy hors d’oeuvres, with at least two
(2) hot hors d’oeuvres, is required.

30. Service of alcoholic beverages must be discontinued fifteen (15) minutes prior to the anticipated
end of the event.

31. Alcoholic beverages must be served/consumed only in the area designated for the event. It is
not permissible for individuals to take alcoholic beverages from that area.

32. Violation of this policy may lead to the termination of the event by an A-B Tech staff person
and/or A-B Tech Police.

33. Bartenders and/or Catering Services must be licensed to serve alcohol. They shall provide proof
that their staff has been adequately trained to recognize the early signs of intoxication in
patrons. Staff must also be trained to exercise adequate intervention techniques to reduce or
stop patrons’ alcohol intake. Bartenders and/or Catering Services shall provide, in writing,
intervention techniques, along with a copy of the liquor/serving license, appropriate insurance
coverage, and a list of names, addresses, and ages of those who will distribute the alcohol. This
documentation must be provided to A-B Tech Event Coordinator at least ten (10) business days
prior to the event. Food and non-alcoholic beverages MUST be made available at all events
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34.
35.

36.

37.
38.

39.

40.

41.

42.

where alcohol is distributed. Events held on the Victoria Road campus under the provisions of
the Mission Health/A-B Tech Conference Center Memorandum of Understanding are exempt
from these guidelines.

Servers must be at least eighteen (18) years of age.

No one under the age of twenty-one (21) will be allowed to consume alcohol at an A-B Tech
event or event held on A-B Tech campuses. The sponsoring group will need to provide the A-B
Tech Event Coordinator with detailed procedures to be followed to prevent service to minors
(this is submitted with the “Request to Serve Alcohol” application).

A-B Tech Police must be notified at least ten (10) days in advance of the date and time of all
events at which alcohol is to be served. A-B Tech Police will provide security coverage. The
sponsoring organization will be responsible for any additional costs associated with that
coverage.

If requested, guests must provide photo identification for proof of age before being served.

No one under the age of twenty-one (21) may sign a Facilities Usage Agreement for an event
where alcohol will be served.

At an event, if anyone is found to have provided an alcoholic beverage to an underage person,
A-B Tech Police will respond.

Any member of the College community found to be in violation of the College alcohol policy
shall be subject to disciplinary actions by the appropriate College office. A-B Tech departments
require the approval and signature of the College President if students are to be present at the
event.

Violation of these procedures may lead to the termination of the event by an A-B Tech staff
person and/or A-B Tech Police.

Refer to Policy 308, Use of Facilities, for more information regarding third party events on
College property.

References:

Reviewed by College Attorney, March 30, 2021

Approved by ELT, September 15, 2015, April 12, 2017, July 19, 2017, August 30, 2017, April 14, 2021,
and March 22, 2023

Owners: Executive Director Human Resources & Organizational Development and Vice President for
Student Service, ex. 7900

Please see:

Request to Serve Alcohol on Campus

Request to Host Event with Alcohol on Campus

Updated: March 22, 2023
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Appendix C
Policy 804: Code of Student Conduct

It is the policy of the Board of Trustees to establish and maintain a learning environment that supports
the students, the values, vision and mission of the institution. There are behavioral expectations that
outline the responsibilities and proper practices for all students at the College. When the Code of
Conduct is challenged, the following types of discipline include but are not limited to: verbal warning,
written warning, a failing grade for an assignment or exam, probation, administrative withdrawal from a
course, restitution for damages, consequences adapted to the specific violation, suspension, expulsion
or actions recommended by a Threat Assessment Team.

The President shall have final approval in the expulsion of a student.
Scope
Applies to all A-B Tech students.

Definitions

Suspension: a temporary prohibition against attending the College.
Expulsion: a permanent prohibition against attending the College.
Threat Assessment Team: ateam engaged by the College to:

1. Assess a student’s physical, emotional and psychological well-being.

2. Help the student receive the assistance he/she needs in order to continue being a productive
member of the campus community.

3. Maintain a safe campus environment for all.

References

Reviewed by the Executive Leadership Team, April 4 and 18, 2012
Reviewed by the College Attorney, April 17, 2012
Reviewed by the Board of Trustees Executive Committee, April 20, 2012

Policy Owner

Vice President for Student Services, Ext. 7900
See Code of Student Conduct Procedure
Approved by the Board of Trustees on May 7, 2012.

Procedure 804: Code of Student Conduct

A-B Tech strives to maintain a safe, nurturing, and orderly learning environment that supports the
students, faculty, and staff. Each student shall be responsible for their conduct from the time of
admissions through the actual awarding of a credential. The Code of Student Conduct applies
throughout the academic year as well as before classes begin or after classes end for the semester, and
during periods of time between actual enrollment. The Code of Student Conduct shall apply to a
student’s conduct even if the student withdraws from classes while a disciplinary matter is pending.
When, in the judgment of College officials, the student’s conduct disrupts or threatens to disrupt the
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College community, appropriate disciplinary action will be administered. Students have the rights of
Due Process when accused of a violation of the Code of Student Conduct (please reference Student Due
Process policy 823). All matters related to alleged sexual misconduct shall be referred to the College’s
Title IX Coordinator and governed pursuant to the Sexual Misconduct Policy 112. For matters regarding
alleged discrimination and harassment, please refer to the Non-Discrimination and Harassment Policy
111.

A student who is in possible violation of the Code of Student Conduct will be referred to the Vice
President for Student Services or designee. If the Vice President of Student Services or designee
determines the student’s alleged actions are egregious and/or potentially threatening to the learning
environment or to campus safety, the student may be immediately suspended for up to ten College
business days, pending a due process hearing or Threat Assessment review under the Threat
Assessment Policy (please reference Threat Assessment Policy 819).

Students who have been found responsible of a violation of the Code of Student Conduct may be
assigned consequences based upon the seriousness of the offense. Sanctions for violations may include
but not be limited to: verbal warning, written warning, a failing grade for an assighment, examination,
or course, administrative withdrawal from courses or academic program, restitution for damages,
probation including mandatory periodic progress reports, consequences adapted to the specific
violation, suspension, or expulsion. The President shall have final approval in the expulsion of a student.

Jurisdiction of the Code of Student Conduct is in effect on College premises, in online classes conducted
by the College, on property owned or leased by the College and at functions sponsored by or
participated in by the College regardless of the locations. Violations of any federal, state, or local laws
may lead to legal actions as well as College discipline. Violations of federal, state, or local laws occurring
off campus may result in disciplinary action if the student’s continued presence on campus constitutes a
threat to the safety and order of the campus. If a student is charged with a felony that may compromise
the safety and order of campus, then the College has the right to suspend the student pending the final
outcome of the criminal charges. If the student is convicted, then the student may be limited in class
location and course delivery options, and/or recommended for suspension or expulsion.

High School students who are dually enrolled at the College are also subject to the Code of Student
Conduct. Students are expected to follow the behavior guidelines for their high school as well as the
College. Therefore, high school students shall conduct themselves in accordance with the Code of
Student Conduct of their school system as well as those rules and regulations set for in the College Code
of Student Conduct and published annually on the College website, in the Catalog, and Student
Handbook.

Violations for which disciplinary proceedings may be initiated are as follows:

Academic Dishonesty: Academic Dishonesty includes, but is not limited to, submitting someone else’s
work as one’s own; using notes or other material without permission from the faculty on an exam,
homework, or other assignments; receiving information from another student during an exam;
obtaining a copy of an exam or questions from an exam prior to taking the exam; having someone else
take one’s exam and submitting it as their own, or using a commercial online learning platform to
produce work and then submitting it as your own; submitting work produced using generative artificial
intelligence without faculty permission. Academic dishonesty includes any student who has someone
else use an account and password for the purpose of submitting work as one’s own. Academic
dishonesty also includes plagiarism, the intentional theft or unacknowledged use of another’s words
or ideas. Plagiarism includes but is not limited to paraphrasing or summarizing another’s words or
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works without proper acknowledgement; using direct quotes of material without proper
acknowledgement; or purchasing or using a paper or presentation written or produced by another. If a
student is uncertain about what constitutes plagiarism, they should discuss this with the class instructor.
Submission of previously used work as an original work on subsequent assignments or in multiple
courses is not acceptable unless the resubmitted work is substantially different and appropriately cited
as previous work.

Aiding Acts of Academic Dishonesty: Providing information to another student with the awareness
that the student intends to use it for deceptive purposes. Students are prohibited from sharing,
distributing, uploading, or downloading course materials, including outlines, teaching materials, labs,
videos, lectures, tests, exams, or other course material including note sharing or commercial study prep
services without the permission of the instructor.

Alcoholic Beverages: Students may not possess or use alcoholic beverages on campus. Students may
not be under the influence of alcoholic beverages on campus or at College-affiliated activities or events
(please reference Drug and Alcohol Policy 113).

Animals: Students may not have an animal of any kind on campus, or at any College affiliated activities,
sites, or events. This includes animals left within a vehicle. Limited exceptions to this code may be
found in the Animals on Campus Procedure (please reference Animals on Campus Policy 802).

Assault: Students may not assault or threaten to assault another person for any reason whatsoever.
Assault may include a demonstration of force, unlawful physical touching, or striking.

Bullying: Students may not intimidate or threaten with harm any other individual. Bullying is defined as
“any pattern of gestures or written, electronic or verbal communications, or any physical act or any
threatening communication that takes place on College premises or at any College sponsored function
that: (a) places a person in actual and reasonable fear of harm to their person or damage to their
property; or (b) creates or is certain to create a hostile environment by substantially interfering with or
impairing a student’s educational performance, opportunities or benefits, or a College employee’s
ability to perform the essential functions of their job.”

Communicating Threats: Students may not verbally, in writing, through a third party, or by any other
means threaten to physically injure another person or that person’s child, sibling, spouse, or dependent
or willfully threaten to damage the property of another.

Copyright Infringement and Peer-to-Peer File Sharing: Students may not violate the College’s
Copyright Infringement and Peer-to-Peer File Sharing Policy through the act of violating, without
permission or legal authority, one or more of the exclusive rights granted to the copyright owner under
section 106 of the Copyright Act (Title 17 of the United States Code). These rights include the right to
reproduce or distribute a copyrighted work. In the file-sharing context, downloading or uploading
substantial parts of a copyrighted work without authority constitutes an infringement (please reference
Copyright and Fair Use Policy 215 and Peer to Peer File Sharing Policy 1006).

Damage to Property: Students may not damage property of the College or of any other person
working at or attending the College.
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Disorderly Conduct: Students may not conduct themselves in a way which will interrupt the academic
mission of the College, or which will disturb the peace of the College.

Disrespect: Students are expected to treat all College employees with respect and courtesy,
particularly when and if disagreements arise.

Disruption: Students may not disrupt the normal activities of the College by physically or verbally
interfering with instruction, meetings, traffic, or scheduled administrative functions.

Drugs: Students may not possess, use, or be under the influence of any narcotic or illegal drugs on
campus or at any College-affiliated activities or event. This is in violation of the laws of the state of
North Carolina of the United States (please reference Drug and Alcohol Policy 113).

Failure to Comply: Students must comply with the directives of College officials or law
enforcement officers during the performance of their duties. Students must identify themselves
to these persons when requested to do so. Failure to respond to notifications of conduct
charges is also prohibited.

False Information: Students may not present to the College or its employees’ false information;
neither may they knowingly withhold information which may have an effect on their enroliment or their
status in the institution and which is properly and legally requested by the College.

Gambling: Students may not gamble on campus or at any College-affiliated activities or events.

Internet and Campus Network Acceptable Use: The College has an extensive policy for appropriate
use of the Internet. Users of the College computers acknowledge the policy whenever they sign on.
Students may not use the College’s access to the Internet for access to sexually explicit material or for
downloading music. Email accounts are provided for student use; however, no right of privacy exists for
use of email (please reference Acceptable Use Policy 1003). Students may not share their account and
password, nor may they access another student’s account.

Possession of Weapons: Students may not have a weapon of any kind, including a knife, stun gun, or
any firearm in their possession on campus or at any College-affiliated activities or events except
handguns as allowed by NC GS §14-269.2(k). Handguns are permitted under these circumstances:

¢ The person has a concealed handgun permit that is lawfully issued.
e The handgun s in a closed compartment or container within the person's locked vehicle.
e The handgun s in a locked container securely affixed to the person's vehicle.

e A person may unlock the vehicle to enter or exit the vehicle provided the handgun remains in
the closed compartment at all times.

¢ The vehicle is locked immediately following the entrance or exit.

Law enforcement officers are exempt from this prohibition. This includes facsimiles of weapons
(please reference Weapons on Campus Policy 305).

Public Laws: Violations of any federal, state, or local laws occurring while on campus may lead to legal
actions as well as College discipline. Violations of federal, state, or local laws occurring off campus may
result in disciplinary action if the student’s continued presence on campus constitutes a threat to the
safety and order of the campus.
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Retaliation: Retaliation against any person submitting a report of possible violation(s) of the Code of
Student Conduct against another person is strictly prohibited. Retaliation includes, but is not limited to,
any form of intimidation, punitive actions from authority figure or peers, reprisal (acts of vengeance) or
harassment. Retaliation is a serious violation and should be reported immediately. The College will take
appropriate disciplinary action against students found to have retaliated against another.

Skateboards, Hover Boards, and Roller Skates: Skateboards, hover boards, and roller skates are not
permitted to be used on campus outside College sanctioned events.

Theft: Students may not steal the property of another individual or of the College. Students who are
caught stealing will be required to make restitution and may be eligible for civil or criminal prosecution
as well as College discipline.

Threats: Students may not engage in any behavior that constitutes a clear and present danger to the
physical and/or emotion well-being of the student and/or other students, faculty, and staff.

Trespass: Students are trespassing if in an unauthorized area of the College campus or remain on the
College campus after having been directed to leave by a College official.

Vaping, E-cigarettes, and Tobacco: Students may not use vaporizing devices, e-cigarettes, or tobacco
of any form, on campus or at any College-affiliated activity, sites, or events (please reference Tobacco
Free Campus Policy 306).

Unauthorized Access to Records: Students may not access, view, copy or change official College
records without official authorization to do so.

Use of Social Media: Students should obey their social media platform terms of use. Students may not
make, or cause to be made, communications (including electronically or through social media) to
another person in any manner likely to seriously annoy or cause alarm. Social media may not be used to
breach privacy, discriminate, or harass. Students may not make, transmit, or attempt to transmit audio
or video of any person(s) on College property where there is an explicit expectation of privacy. Any
posts or tweets deemed inappropriate on an A-B Tech social web site or blog will be deleted
immediately and may result in having access to the site blocked permanently.

Violations of Expected Classroom or Learning Environment Behaviors: May include, but not limited
to, being disobedient, disrespectful, disruptive to the classroom or learning environment, or not abiding
by professional conduct standards.

Threat Assessment

A-B Tech is committed to providing a safe learning and working environment. As such, the College
utilizes a threat assessment process to determine whether or not a student's behavior constitutes a
potential safety risk to the individual or others. Matters that rise to the level of a potential threat will be
handled under the Threat Assessment Policy. If the potential violation of this procedure includes other
behaviors or conduct that may also violate the Code of Student Conduct, the violations will also be
handled through the Threat Assessment procedure.

Student Rights of Due Process Policy (please reference Student Due Process Policy 823)

Threat Assessment Policy (please reference Threat Assessment Policy 819)
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Definitions:

Professional Conduct: Some curricula have specific codes of professional conduct for which students
may be held accountable. This information is provided in course syllabi provided to students enrolled in
these curricula.

Suspension: Complete withdrawal from the College with option for future re-enrollment after a
specified period. Pursuant to Board policy, Chapter 800, Section 804, this procedure must be followed
when addressing issues associated with the Code of Student Conduct.

Owner: Vice President Student Services

Updated: September 26, 2023
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Appendix D
Policy 823: Student Due Process

It is the policy of the Board of Trustees to endorse that a student has the liberty and/or property interest
in their education, which is the expectation to continue enrollment at the College in the absence of
academic failure and/or misconduct. Prior to action by the College to deprive a student of this interest
through suspension or expulsion, the student will be given due process. The extent of process due is
determined by state law. In addition, students who have been charged with a violation of the Code of
Student Conduct shall be provided with an equitable system of due process, which can include the right
to a fair hearing.

Scope
Applies to all A-B Tech students.
Definitions

Due Process: A minimum guarantee that a student will be given oral or written notice of the charges,
an explanation of the evidence against them, and the opportunity to present their side of the story.

Code of Conduct: A set of principles and expectations that are considered binding on any student at
the College.

References

Policy 804, Code of Student Conduct

Reviewed by the Executive Leadership Team, April 4 and 18, 2012

Reviewed by the College Attorney, April 17, 2012 and May 21, 2012

Reviewed by the Board of Trustees Executive Committee, April 20, 2012 and June 21, 2012
Policy Owner

Vice President for Student Services, Ext. 7900

See Student Due Process Procedure

Approved by the Board of Trustees on August 6, 2012.

Procedure 823: Student Due Process

Students have the following rights of due process when an allegation has been brought against them
regarding violations of the Code of Student Conduct. For allegations of Title IX sexual harassment see
Title IX Sexual Harassment Policy 112.For allegations of discrimination and harassment, see Non-
Discrimination and Harassment Policy 111.
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Students have a right to a Written Notice:

1.

Upon receipt of an incident report to the Office of the Vice President of Student Services, the
student in question will be sent a written notice to inform them of the allegations regarding the
possible violation(s) of the Code of Student Conduct.

Students have a right to an Administrative Conference:

1.

3.

The student will be advised of the date, time, and location of the Administrative Conference
with the Vice President for Student Services or designee to discuss and attempt to resolve the
issue.

a. If the student’s alleged actions are considered egregious or disruptive to the teaching and
learning environment or to campus safety, the Vice President for Student Services or
designee may suspend the student for up to ten College business days. The matter may be
moved directly to a Student Due Process Hearing or referred to a Threat Assessment Team
for review.

Outcome of Administrative Conference:

a. If the student admits responsibility for a violation(s) of the Code of Student Conduct and
accepts sanctions administered during the Administrative Conference process, then the
matter will be considered closed.

b. If the student denies responsibility for any offense, and/or disagrees with the administered
sanctions, then the matter will move to a Student Due Process Hearing which will be
conducted by the Vice President of Student Services or designee or by members of the
College’s Behavioral Intervention Team (CARE Team).

If the student fails to attend the scheduled conference, then the matter will be moved to a
Student Due Process Hearing.

Students have a right to a Student Due Process Hearing:

1.

The hearing will be scheduled as soon as practical after receipt of an incident report of
allegations deemed to be egregious in nature or after the conclusion of the Administrative
Conference.

Prior to the hearing, the student has the right to review all evidence, including written
statements made against them. Strict rules of evidence do not apply in the hearing.

A written hearing notice including the date, time, and location of the hearing will be sent to the
student.

At the hearing, all parties involved in the incident will be given the opportunity to provide
evidence. All pertinent parties have a right to speak and be questioned by the hearing chair.
Cross-examination between parties is not permitted during the hearing.

The student is allowed to be accompanied by a person of your choosing. This person may not
present on behalf of the student unless otherwise instructed to do so by the designated hearing
chair. If the student chooses to have an attorney, the student must provide notification to the
Office of the Vice President for Student Services at least three College business days prior to the
hearing date. In this case, the College Attorney will be present also.

The student has a right to a recording of the hearing.
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7. The student has a right to a written notice of the hearing outcome.
8. The decision of the hearing officer or CARE Team is final.

Administrative Conference: A meeting with the student and the Vice President for Student Services or
designee to discuss and attempt to resolve the issue.

Incident Report: Written charges filed with the Vice President for Student Services against any student
or student organization for alleged violation(s) of the Student Code of Conduct.

Pertinent Parties: Students, witnesses, faculty, staff, and other College Officials involved in the
incident.

Student Due Process Hearing: A formal proceeding involving all parties involved where evidence is
presented to the Vice President for Student Services or designee.

Written Notice: Documentation sent to the student via postal service and/or student email.
Owner: Vice President for Student Services

Updated: April 27, 2022
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Appendix E

g]BTEGII Asheville-Buncambe Technical Community College

Community College 340 ¥igtariz Rosd
fizhey | a h JEF"'1

Human Besoies

ACENOWLEDGMENT

{finll name})

An appheant for employment with A-B Tech, and as a condibon of employment.
_ Anemployes of A-B Tech

Heseby certify that I have recetved a copy of the College’s drug and aleohol free workplace poliey. | apree to
alde by the policy and recogmze that viclation of this policy can subject me to disciplinary achon up to and
mchding termination I agree to notify the College within 5 days after convichion of any crminal drug statue
where such violation cccwred on the College campus or on officizl busmmess, or as a part of any offimal College
activity. [ further realize that faderal lawr mandates that the College commumicate fhis comvichion to the federal
apencies prantmp fundmg to the college, and I herebry warve any and all clammes that may anse for conveving thas
nformation to the faderal agency.

Lucly Committed = Regunally Dynamic = Warld-Class Foouded
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New Employee Orientation (NEO)
Welcome to Asheville-Buncombe Technical Community College

Live Presentation Topics Presenter Time
Welcome
Introduction
Overview of NEO Darryl Rhymes
Welcome College Vision, Mission, Values Associate Director, Human
and Strategic Plan Resources & Special 1:00 - 1:30
Overview About the HR/OD Division Assistant to the President
Organizational Structure for Equity and Compliance
College Operations & Locations
RISE (Respect, Integrity and Support for
Everyone)
Electronic Policy & Procedure Manual on
A-B Tech’s Portal
Non-Discrimination and Harassment
Policy (111)
Sexual Misconduct-Title IX (113)
Highlights of Diversity & Inclusion Chat Darryl Rhymes
College Policies & Drug & Alcohol Policy (501.05) Associate Director, Human
Procedures At-Will Employment & Introductory Resources & Special 1:30-2:15
Period (510.01) Assistant to the President
Secondary Employment (503.06) for Equity and Compliance
Grievance and Reporting Procedures
(509.03)
Student Access to Secure Information
Policy /FERPA (514)
Internet & Campus Network Acceptable
Use (1003)
Safety, Security, Safety/Security Overview
and Emergency Emergency Notification System Scott Early 2:15-2:40
Services Workplace Violence Prevention Policy Deputy Chief
Accident Reporting Process
BREAK 2:40 — 2:50
Pay dates, First Check & Direct Deposit
Web Advisor & Check Stubs
Compensatory Time for Nonexempt Kristina Kirchner
Time & Payroll Employees Compensation & Data 2:50-3:10
Leave Requests Management Analyst
Completing the Time Sheet & Record of
Leave
Performance Performance Management Policy Kristina Kirchner 3:10-3:35
Management NEDGOV Performance Enhancement Compensation & Data

Process
Core and Job Specific Competencies

Management Analyst
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Appendix F
Email Invitations and Handouts

*Trailblazer Talk is a weekly e-newsletter sent to students and employees about upcoming events,
announcements, and resources. Emails to students were sent via Constant Contact through A-B Tech’s
marketing and communications office. Because of this, some of the examples below are the request
sent to the marketing and communications office to be sent to students as we do not have the actual
email that was sent out to students.

Kimberly H. Enﬂland

From: Patricia A Hughes

Sent: Monday, October 3, 2022 12:00 PM

To ABTECH-Everyone

Subject: A-B Tech Wellness Fair- Booster Vaccine, Fitness Groups, Food Truck, and more!
Attachments: HealthWellnessPoster-Oct2022 (1)pdf, Group Fitness Samplers 2022 - Copy.doo
Follow Up Flag: Hag for follow up

Flag Status: Fagged

A-B Tech Wellness Fair
Oct 5 from 10:30am - 1:30pm
A-B Tech/Mission Conference Center
Open to students and employees

Event Highlights:

Papas Express-Authentic Mexican Food Truck (https://papas-express.com/), Covid
Vaccine Boosters (bring Vaccine card),Free Health Assessments, Fitness Sampler
Classes, Medication Disposal Station, College and Community Health Resources, Student
Food Pantry Collection, Flu Shots, Benefit Providers, and Door Prizes! Sponsored by
Student Life, the Health & Fitness Science Department, Human Resources, and Support
Services.

Check out the event flyer and attachment for group fitness samplers and more details.

-Please bring non-perishable items for the A-B Tech Student Food Pantry
Collection:

Granola Bars, Mac n Cheese, Fruit cups, Bags peanuts/traill mix, Packs of crackers, Pasta
sauce, Pastafnoodles, Apple sauce cups, Canned chicken, Cookies, Waters
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October 5, 2022
10:30am-1:30pm
Mission Health/A-B Tech

Conference Center
Asheville Campus

Door-Prizes!
Flu Shots

Students - $5 with Student (D
Employees - Available for employees with insurance
A-B Tech Student Food Pantry Donation

Donate items to the A-B Tech Student Food Pantry and be entered into a
drawing for door prizes during the Weliness Fairl

Medication Disposal Station

Clean owt your cabinets and bring in your oldfexpired meds (human & pet)
and vapes for safe disposal. No needies/sharps please.

Stress Relief Activities

Create a signature scent for an essential oil roller or spray blend; try your
hamd at corn hode; or do some coloring.

Community Organizations and
A-B Tech Resources

Merntal Health Support
Affardable Care Act Info
SMF Food Assistance
Damestic Vielendce Support
Pisgah Legal Support

All Students and
Employees Welcome!
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Free Health
Assessments

Grip Strength

B/ Body Fak %

Biometric Weight Print Outs
Flextibility Testing

Biood Pressure Check

Bisod Typing

Glucose Checks

Myofascial Rel=ase Demo
FootfGait Analysis

Group Fitness

Samplers

Hosted by the Health & Fitness
Science Program.

Come as you are, no need to change
clothes. Eoch class is 25-28 minutes

1:30am Gentle Fusion Mobility

W ANErCises wath genre

11:00am Bodyweight Burn

e-Bege i workn ot willzing bodyweight

1Z:00pm Tension Rollout

SR DECHANTOED Bnhag foa i fbd
Bolic

y Step

D focused chess ehor prowoes




Kimberly H. EnEIand

From: Heather D Pack

Sent: Wednesday, Movember 13, 2024 2:28 PM
To: Kimberhy H. England

Subject: DAAPP—-Z2023

From: Heather D. Pack <heatherdpack @abtech.edu>

Sent: Wednesday, March 25, 2023 5:00 AM

To: ABTECH-Everyone <everyone@abtech.edu>

Subject: Addiction, Recowvery, and Coping event tomorow at 11!

Good morning Trailblazers!

'We hope you enjoyed our teaser video of Amanda Layton sharing her story. Today we want to bring awareness that
recoverny is not just from substances. Recovery can be from anything: disordered eating, shopping, and mental health
challengzes, to name a few. Today's student, Leslie Acevedo, talks about her struggle with depression (opens new
window].

We hope you can join us tomorrow , March 30™ at 11 am in Ferguson auditorium, to hear more about how
our students maintain their recovery and healthy relationships. If you can't come in person, please join

online: hitps://abtech. zoom. us/[f947 36865304 Meeting ID: 547 3686 5304
If you or someone you know needs help, please connect with Emploves Accistznce Metwork (B28-252-5725).

Thanks,

Heathei

Heather D. Pack, MA, LCMHC
Director

Support Services

A-B Tech Community College
340 Victoria Road

Asheville, NC 28801
B828-398-7141 (office)
B28-337-3337 (cell)
heatherdpacki@abtech.edu

A-B Tech's Vision: Changing Lives. Strengthening Commanities.

Linder the NC FPublic Records Law (GS 1130-78), email messages and affachmenis that are sent fo
or received by this account may be considered public records subject to third-party review depending
uporn the subject matter of the message. Messages, porfions of messages, and affachments
regarding a particilar student or employee are considered confidential under NC privacy laws and
federal law. All emails are subject fo review by Asheville-Buncombe Technical Community College.
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A - B Tech - Addiction, Recovery, and Coping - Amanda Layton

https://www.youtube.com/watch?v=tByNJ6sUIl2w

A - B Tech - Addictian, Recovery, and Coping - Amanda Layton

@ ABTediEL £ L0 Sshae u Dowdoad 3¢ clp [T swe
A - B Tech - Addiction, Recovery, and Coping - Leslie Acevedo:

https://www.youtube.com/watch?v=IQho7R7pMQA

LESLIE ACEVEDO

STUDENT | HUMAN RESOURCES

o @ ¢ @O0

A - B Tech - Addiction, Recovery, and Coping - Leslie Acevedo

@ ?)ﬁ'l'eihff’* 7 T3 shae L Dewnked 3 cup T sawe
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“Ice Cream, Ice Cream,
come and get some Ice
Cream!”

Start the semester the
right way!

Wednesday, August 30™
11:30am-1:30 pm
Elm 204

AB1ech

Community College
Addiction, Recovery,
and Coping (ARC) Pragram

RESET
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Kimberly H. Enﬂland

From: Heather D Pack

Sent: Tuesday, Decemnber 10, 2024 1217 PM

Tou Kimberly H. England

Subject: PW: Trailblazer Talk, Wednesday, August 30

From: A-B Tech <kristindasostinp@abtach edy>
Sent: Wednesday, August 30, 2023 9:47 AM

To: Michele Hathcodk <michelechathcoock @ abtech edy>
Subject: Trailbiazer Talk, Wednesday, August 30

CAUTION: This email originated from outside of the organization. Do not click links or open
attachments unless you verify that the attachment and content are safe.

Trailblazer Talk

August 30, 2023

A-B TELH Y

RAILBLAZERS

/

|
Al
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lce Cream, Ice Cream,

Come Get Some Free Ice Cream Today!

Start the semester the right way. Stop by The RESET room in Eim 204 today from
11:30 a.m.-1:30 p.m. for free ice cream while supplies last!
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Kimberly H. Enﬂland

From:

Michele Hathcock

Friday, October 27, 2023 11:24 AM

ABTECH-Everyone

Reminder Well-o-ween- Monday, Oct 30th 11am-1pm

OCTOBER 30TH
1200 AM- 1:00 FM

A-E TECH COWFERENCE CENTER
IBESICE THE FARKING DECK)

WELL-O-WEEN Health Fair
Monday, Oct 30" 11am — 1pm (No curriculum classes during event)
A-B Tech Conference Center

Open

to Students and Employees

Join us for the following activities (while supplies last}:

Employee Flu Shots (with printed copy of insurance card and 1D}

Student and Uninsured Employee Flu Shots (55)

Drumming Circle

Fire Extinguisher Demo

Disc Golf Demo

Acupuncture

Essential Oil Blending Station

Photo Booth (Halloween Costumes Welcome - no face masks or weapon like items)
Drop-In Fitness Classes Hosted by the Health & Fitness Science students (all activities
suited to normal attire - no gym clothes needed)

Blood Pressure Check, Blood Typing, Glucose Check, HIV/Hep C Rapid Tests, Grip
Strength Test, Posture Check, BMI

Stress Busting Craft Station - Mandala Coloring, Cookie Decorating, and More

Door Prizes and Trick-or-Treat Goodies

College and Community Resource Tables!

HR and Employee Benefit Providers
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Get your bones a movin® with these drop-in fitness classes sponsored by HFS students:

» Scory Stability — 11:05-11:20am - This class will focus on targeting muscle
imbalances in both the lower and upper bodythat are accessible for all
experience levels.

« Pumpkin Power - 11:25-11:45am - Come join me for a full body workout focused on
strength, power, and cardiovascular fitness! This workout will use a variety of fun
exercise equipment and will work all the major muscle groups!

» The Mobility Monster - 11:50-12:10pm - Learn how to improve flexibility and
release tension through this low intensity mobility focused class. This session is
designed to help relieve stress and enhance muscle relaxation and is accessible
for all experience levels.

« Spoocky Strength - 12:15-12:35pm - Come join me for a circuit style-based workout
focused on building strength and cardiovascular fitness through a total body
workout!

»  Monster Mash-up - 12:40-1pm -Come join me for a circuit style-based
workout utilizing a vaniety of exercise equipment! Movements will be focused on
building strength, endurance, and cardio through a total body workout!

Michele Hathcock, MA

Pronouns: shefher

Director, Title IX Compliance and Student Life Development
A-B Tech Community College

340 Victoria Road

Asheville, NC 28801

B28-398-7203

michelechathcock@abtech edu
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Kimberly H. Enﬂlimd

From: Heather O Pack

Sent: Monday, March 18. 2024 8:52 AM
Tou ABTECH-Everyone

Subject: ARC 2024-Maonday

Good Moming Trailblazers!

Welcome to Addiction, Recovery, Coping (ARC) Week! This is a time where we bring information and
hope to our campus regarding recovery from addiction whether our own or someone we care about, This
week brings a variety of different topics from neurofeedback to finances.

In today's gession, Patricia Hare will tell us about neurofeedback, more about what itis, and how it can
be used in possible recovery and other mental health benefits. Neurofeedback measures brain activity
and helps you train your brain through different exercizes.

Please join us in Elm 232 or on zoom at 2 pm.

Join Zoom Meeting
https-/abtech zoom us5/93402 362008 Twd=dUthZk 125 3ppc EdPZEN 0D F c FBnlITO2

Meeting ID): 954 0236 2008
Passcode: 541403

We hope you will take the time to dive into this very important topic. We understand that this material
can bring up uncomfortable feelings, so pleaze remember that A-B Tech offers free and confidential
counseling services for students. EAN is available for employees. If you have any guestions or concerns,

email suppofsenvices@abtech edy. Do what you need to do to take care of yourself.

Thanks,
Heathesr

Heather D. Pack, MA, LCMHC
Director

Support Services

A-B Tech Community College
340 Victoria Road

Asheville, NC 28801
£28-398-T141 (office)
828-337-3337 (cell)
heatherdpack@abtech.edu

A Tedr's Vision: Changing Lives. Strengihening Communities.
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Kimberly H. Enﬂlimd

From: Heather D Pack

Sent: Tuesday, March 19, 2024 1:33 PM
Tou ABTECH-Everyone

Subject: ARC week--Tuesday

Hallo Trailblazers!

Sorry for the late notice, but maybe it's better since it"s right before it starts. We continue our ARC week today
focusing on Harm Reduction. Harm reduction focuses on reducing the negative soclal and/or physical
consequences that come with different coping behaviors (both legal and illegal). Presenting today is Michael
Harney and Raymond Velazquez from WHNCAP.

The Western Marth Carolina AIDS Project serves 18 couritles by providing case management for peopls Uving with
HiV; we provide education about HIVIAIDS/STIs/Hepatitis, and free rapid HV/HepC and Syphilis testing within the
ragion; WHNCAP also oparates a harm reduction services program at two fixed-site locations (Buncombe County
and Macon County) along with mobile access providing free Marcan and safer drug use

aupplies. WWW. WNCSH.0ME

Please join us in Elm 232 or on zoom at 2 pm.
Join Zoom Meeting
btz abtech zoorn w=4/ 9540236 W08 Tpwrd=dl TthZk 115 3ppe EdPZ N zhD 7 oF Bl TOS

Meeting I 954 0236 20038
Pazscode: 541405
If you have any questions or concems, need help connecting with support, or wantto speak to a

counselor, please contact supporsenvices@abtech edy.

Thanks,
Heather

Heather D. Pack, MA, LCMHC
Director

Support Services

A-B Tech Community College
340 Victoria Road

Asheville, NC 28801
828-358-T141 (office)
B28-337-3337 (cell)
heatherdpack@abtech.edu

A Tech's Vision: Changing Lives. Strengimening Communities

Under the NC FPublic Records Law (G5 113D-78), email messages and aftachments that are senf fo
or received by this account may be considered public records subject to third-party review depending
upon the subject matfer of the message. Messages, portions of messages, and affachments

1
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Kimberly H. Enﬂland

From: Heather O Pack

Sent: Wednesday, March 20, 2024 8:41 AM
Tou ABTECH-Everyone

Subject: ARC week--Wednesday

Good moming Trailblarers!
We are halfway through ARC week and today Shemon Bristol is bringing education around money and
recovery. Money and Recovery is an interactive look at financial trauma and hope and healing with your
relationship with money. Recovery is possible with your money!

Please join us in Elm 232 or on zoom at 2 pm.
Join Zoom Mesting

hitos-/fabtech zoom ws/B5402 361008 Towrd=d [ Jth Tk 1153 ppc EdPZFMN LD Z F Bal IT0S

Meeting I 954 0236 2008

Passcode: 541405

If you have any guestions or concerns, need help connecting with support, or want to speak to a
counselor, please contact supporisenvices@abtech.edu.

All sessions are being recorded and will be available online in the coming weeks.

Thanks,

Heathes

Heather D. Pack, MA, LCMHC
Director

Support Services

A-B Tech Community College
340 Victoria Road

Asheville, NC 28801
828-398-T141 (office)
B28-337-3337 (cell)
heatherdpack@abtech.edu

A-B Tech's Vislon: Changing Lives. Strengthening Communities.

LUnder the NC Fublic Records Law (GS 113D-78), email messages and affachments that are senf fo
or received by this account may be considered public records subyject to third-party review depending
upon the subject matfer of the message. Messages, portions of messages, and affachments
regarding a particiiar student or employee are considered confidential under NC privacy laws and
federal law. All emails are subject fo review by Ashevillfe-Buncombe Technical Community Coflege.
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Kimberly H. Enﬂlimd

From: Heather O Pack

Sent: Thursday, March 21, 2024 B:30 AM
Tou ABTECH-Everyone

Subject: ARC week--Thursday

Hallo A-B Tech Community!

Today is our last session for this year's ARC event. Terasa Tahu will be discussing Cross Addiction. Often when we
stop one addiction, we simply transfer it to another addiction. Addiction transfer/cross addiction Is often
something faced by people living in recovery. This prezsentation will provide education on the what, why's and how
to recognize addiction transfer/cross addiction,

Please join us in Elm 232 or on zoom at 2 pm.

Join Zoom Mesting

hitps-//abtech zoom ws/ 302 362008 *poard=dUthZk U2 S 3ppe EdP ZFENzEDIE cF Bo TS

Meeting ID: 954 0236 2008
Passcode: 541403
If you have any guestions or concerns, need help connecting with support, orwant to speak to a

counselor, please contact sunnofzenices@abiech edy.

Thanks,

Heathei

Heather D. Pack, MA, LCMHC
Director

Support Services

A-B Tech Community College
2340 Victoria Road

Asheville, NC 28801
B28-398-T141 (office)
B28-337-3337 (cell)
heatherdpack@abtech.edu

A-B Tech's Vision: Changing Lives. Strengthening Communities.

Under the NC Public Records Law (GS 113D-78), email messages and atfachments that are senf fo
or received by this account may be considered public records subject to third-party review depending
upon the subject matter of the message. Messages, porfions of messages, and affachmenis
regarding a particular student or employee are considered confidential under NC privacy laws and
federal law. All emails are subject fo review by Asheville-Buncombe Technical Community College.
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Appendix G

Police reports are with the hardcopy located in the Vice President for Student Services office on the A-B
Tech main campus.
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